
Application Form – Source to Ocean Action Recovery Grant
	Application reference number
(for internal use only)
	



Part A – Organisation Details
Organisation and Contact Details
Organisation and Contact Details
This information will be used to check your organisation’s eligibility against the following criteria:
· Be headquartered or operate within the City of Edinburgh  
· Be a registered charity, company and/or an unincorporated organisation who have a constitution or articles showing that: 
· the organisation has charitable purposes or objects or is set up for community benefit (has registered charitable status or is a non-private-profit distributing organisation (e.g. - Community Interest Company without shares, Limited Company without shares, Community Benefit Society))
· if the organisation dissolves, any funds and assets will be transferred to another organisation set up for community benefit 
· funds are appropriately managed, for example, they have a bank account in the name of the group, with at least two authorised signatories required for banking transactions. 
· Have capacity to start your project before March 2027 with full delivery and project completion as outlined in your proposal no later than end of 2027. 
Information gathered in this section will also be used to analyse and profile applications received against the geographic areas and client groups supported.

	Organisation name
	

	Organisation status
	

	Scottish Charity Number if applicable as on the OSCR register (if applicable)
	

	Organisation headquarters address
	

	Name of nominated contact person 1
	

	Contact phone number
	

	Contact email address
	

	Name of nominated contact person 2
	

	Contact phone number
	

	Contact email address
	



Geographical Profile - In which localities do you deliver projects and/or services? Please tick all that apply. 
	North West Locality
	☐
	North East Locality
	☐
	South East Locality
	☐
	South West Locality
	☐
	City-wide
	☐


Service User Profile - Does your organisation focus on supporting people in any of the following protected characteristic groups? Please tick all that apply.
	Age
	☐
	Disability
	☐
	Sex
	☐
	Sexual orientation
	☐
	Gender reassignment
	☐
	Marriage or civil partnership (in employment only)
	☐
	Pregnancy and maternity
	☐
	Race
	☐
	Religion or belief
	☐
	Not applicable
	☐
	Other (please state in the box below)
	☐
	



As part of the council’s Corporate Parenting commitment, does your organisation provide support to or represent people from care-experienced backgrounds?

	Yes
	☐	No
	☐


Part B – Financial Due Diligence
This information will be used to confirm your organisation’s eligibility against the following eligibility criteria:
· Gross annual income of less than £500,000.
[bookmark: _Hlk193796189]Information will also be used to undertake due diligence checks about your organisation’s current financial position. The Council’s finance team will contact you with follow-up questions, if required. 
1. [bookmark: _Hlk200537205][bookmark: _Hlk193796233]Please provide a copy of your most recent financial years Annual Accounts by submitting these to us along with your application form.

	2. Please provide your organisation’s gross annual income. 


	£




	3. [bookmark: _Hlk193796309]Please provide details of your organisation’s income and expenditure.

	
	Financial year 2025/26
	Financial year 2026/27 Projections

	Total Income (£)
	
	

	Total Expenditure (£)
	
	



	4. Please provide details of your organisation’s reserves.


	Reserves Information 
	Financial year 2025/26
	Financial year 2026/27 Projections

	Total Reserves (£)
	
	

	Designated/restricted reserves (£)
	
	

	General/unrestricted reserves (£)	
	
	


[bookmark: _Hlk193796353]
	5. Please provide details of your organisation’s current assets and liabilities. 


	Assets and Liabilities Information 
	Financial year 2025/26
	Financial year 2026/27 Projections

	Current Assets (£)
	
	

	Current Liabilities (£)
	
	

	Cash at bank (included in Current Assets) (£)
	
	

	Debt due in next 12 Months (included in Current Liabilities)
	
	



	6. Please provide details of anything that is not included in the information you are submitting, or referenced within the Annual Accounts provided, that the Council should know about in relation to your organisation’s financial position.



	




Part C – The Source to Ocean Action Recovery Grant Scheme
[bookmark: _Hlk193380613]This section will be scored to assess your organisation’s fit with the purpose and criteria set out in fund specification document.  Specifically, this information will be used to assess fit in regard to:
· [bookmark: _Hlk193991192][bookmark: _Hlk200099392]The fit of your organisation’s work that inspires and educates residents about the importance of the ocean and Edinburgh’s own marine and coastal environments.
· The amount and proposed uses of funding requested.
· The impact of funding on your organisation and ocean recovery action in Edinburgh. 
· Funded activities should aim to increase knowledge about, and awareness of local river, coastal and marine environments and source to sea approaches.

	7. Please indicate which of the following criteria from the Scottish Government’s Ocean Literacy survey are met by your organisation’s proposal (please select all that apply and refer back to these criteria in subsequent question responses).

	Increase awareness and knowledge. 
· Increase levels of ocean literacy and positive attitudes towards habitat restoration and its role in tackling the climate and nature emergencies. This can include projects that track and monitor changes in communities’ attitudes to and knowledge of ocean recovery. 

	☐
	Change attitudes and behaviour 
· Increase the number of volunteers involved with environmental stewardship for coastal, marine and watercourse environments. This can include projects that encourage and enable resident and community actions for the marine environment.  

	☐
	Communicate ideas 
· Communicate and engage with communities on the subject of ocean recovery. This could include in-person educational events, talks and / or practical engagement sessions with various groups. 

	☐
	Create a basis for long term and sustainable change
· Increase the capacity and capability of community groups involved in coastal adaptation, marine restoration and source to sea activities to achieve successful delivery of projects and climate adaptation measures. This can include capacity building training to enable communities to act themselves.

	☐
	Collaborate with communities 
· Make use of the existing strengths and assets in local communities to increase safe, equitable and appropriate access to coastal, marine and watercourse environments. This can include utilising existing knowledge in the community as well as existing natural assets and infrastructure. 

	☐
	8. Please use the space below to describe your proposal objectives, the proposed activities, and how the proposal will aim to achieve the expected outcomes of the grant, outlined in the guidance note. Please link back to the criteria selected above.
(Max 300-word count)

	


 
	9. [bookmark: _Hlk193795523][bookmark: _Hlk193787412]Please describe the location where the activities will take place, highlighting relevance to activities that inspire and educate residents about the importance of the ocean and Edinburgh’s own marine and coastal environments. 
(Max 300-word count)

	


[bookmark: _Hlk193380701]
	10. [bookmark: _Hlk193795173]Please state how much funding your organisation is requesting. 
	£

	Please describe how you plan to use this funding.

(Max 300-word count)

	



	11. [bookmark: _Hlk193800332][bookmark: _Hlk193795963]What impact will this funding have on your organisation and ocean recovery action in Edinburgh. 
(Max 300-word count)

	









GDPR Statement
In processing personal information, The City of Edinburgh Council must comply with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.
Data controller 
Data controllers are the organisations or individuals that determine how your personal information will be processed. By law, data controllers must pay a fee to register with the UK Information Commissioner who is the data protection regulator within the UK. The City of Edinburgh Council data controller registration number: Z5545409.
Personal data categories
The personal data being collected are:
· Contact name
· Contact phone number
· Contact email address
Purpose for processing personal data
The personal data being listed above are being collected as part of the application process. This information will be used to contact the nominated contacts about funding decisions. 
On occasions, we may keep your personal information within the Council's archives for evidential and historical reasons or use it for research and statistical purposes.
It will sometimes be necessary to process personal information to protect individuals from harm or injury, to prevent and detect crime, to comply with legal orders, and to provide information in accordance with a person's rights. 
The Council will only process your personal information when it is lawful to do so.
Retention period
We will not keep your information for any longer than it is needed, and will dispose of both paper and electronic records in a secure way. 
Information will be held for 6 years following the end of the financial year in which it is collected.
Information sharing
To provide you with good quality services and to meet our legal obligations, we will sometimes share your personal information between teams within the Council, and with external partners and agencies involved in delivering services on our behalf. 
The Council may also provide personal information to third parties, but only where it is necessary, either to comply with the law or where permitted under data protection legislation.
We will only share your information with partners or suppliers who have sufficient measures and procedures in place to protect your information and can meet their legal obligations under data protection legislation. These requirements will be set out in contracts or information sharing agreements. 
We will not share your information for marketing purposes, unless you have specifically given us with permission to do so.
Your information will normally be stored and processed on servers based within the European Economic Area. While it may sometimes be necessary to transfer personal information overseas, any transfers will be in full compliance with data protection legislation.
Data protection rights and complaints
If you are concerned about what we do with your data, or think something has gone wrong, for example if you have received correspondence from the Council which is not addressed to you, contact the Council's Data Protection Officer to report a data protection incident.
You have rights under data protection law. You can find more information about them here. 
Data protection legislation controls how personal information is used by organisations, including businesses and government departments.  
In the UK, data protection is governed by the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.  
Everyone responsible for using personal data has to follow strict rules called ‘data protection principles’ unless an exemption applies. There is a guide to the data protection exemptions on the Information Commissioner’s Office (ICO) website.  
The Grantee will take steps to ensure that no personal data about project participants and/or individuals involved in service delivery are shared with the Council. The Council may offer support to Grantees with undertaking monitoring and evaluation surveys, by using the Consultation and Engagement Hub. Any surveys undertaken to support monitoring and evaluation will collect anonymous data only, and data will be held in accordance with the Council’s data retention policy. Any surveys hosted on the Council’s consultation and engagement hub will collect anonymous data only, and the response data stored on the site will be held in accordance with the Council’s data retention policy.
Safeguarding
It’s important we have assurances relating to the safeguarding of groups you will work with. We’ll ask you to confirm that you have: 
· robust safeguarding policies and procedures in place to protect individuals who require it (these may include things such as a specific safeguarding policy, training, support and supervision of staff, a Code of Conduct)  
· whistleblowing and monitoring and complaints processes.  
· a clear procedure which must be followed if you become aware of any specific safeguarding incident.  
· inclusive safeguarding practices (ensure information about safeguarding is given in a way that meets our Equal Edinburgh expectations) 
Publicity
The Grantee shall, where reasonably practicable, acknowledge in all publicity material relating to the project the contribution of The City of Edinburgh Council to its costs. It is important that logos are the high-resolution EPS or JPEG files, and that the brand guidelines are adhered to, to ensure that promotional material relating to funded initiatives is of professional quality.  
For City of Edinburgh Council, the logo and brand guidelines can be found by emailing communications.projects@edinburgh.gov.uk
Grant Conditions/Terms
Please note that in signing this application form you are agreeing to the Council’s Standard Grant Conditions and Grant Standing Orders. 
Please read these documents prior to signing this form by following the following links:
· Council standard conditions of grant
· Grant Standing Orders
Declaration
By signing this, you confirm that:
· You are an authorised signatory for your organisation and have been given responsibility for the City of Edinburgh Council funding. 
· That the contents of this application are accurate, and that the applicant organisation has, and will continue to ensure that it has, robust governance arrangements in place. 
· You have read and will comply with the City of Edinburgh Council’s Grant Standing Orders and Standard Conditions of Grant. 
· That you will notify the City of Edinburgh Council if there are any significant changes to your organisation’s position prior to receiving funding. 
· Electronically signing and submitting this document via email is the legal equivalent of your manual signature on this declaration. 
	Full name
	

	Job title/status/designation in applicant organisation
	

	Signature
	

	Board Member Name
	

	Board Member Signature
	



Once you have completed the application in full, please submit the form as a Word document, along with the additional information requested, by email to climatechange@edinburgh.gov.uk by 12:00 on 30 November 2026.
2

