Annotated nomination papers – Scottish Council elections 
1 [bookmark: Process]Process and forms
1.1 Generally, there are two forms that you must submit to make your nomination valid:
· Nomination form
· Home Address form

You must deliver these forms by hand, and they must be originals -so not copies. Any documents sent by email or fax will not be accepted. 
1.2	If you are standing on behalf of a registered political party you will also need to submit: 
· a certificate of authorisation 
· an emblem request form (if they want an emblem on the ballot paper)

These can be delivered by hand or by post but must be originals. Any documents sent by email or fax will not be accepted.
1.2 
1.3 You may also submit an agent appointment form. This does not need to be submitted with your other nomination forms but must arrive before the deadline to be accepted. If you do not submit an agent appointment form, you become your own agent by default.
1.4 If you have any issues with completing your nomination forms, please contact the Election Office City Chambers, High Street, Edinburgh EH1 1YJ. elections@edinburgh.gov.uk   
1.5 It is a good idea to have your nomination paperwork informally checked by the elections office before you formally submit it. You can send a photo or scan to elections@edinburgh.gov.uk  This can allow you to make corrections or complete new nomination forms if there are any mistakes.  
1.6 Once your nomination is formally submitted you cannot amend any details.  But if you change your mind and no longer want to stand for election, you can withdraw your nomination until 4pm on 31 July 2026.


[bookmark: KSR]2	Further Information

	Other useful guidance sources

	Electoral Commission Guidance for candidates and agents
The Scottish Local Government Elections Order 2011



3 [bookmark: Background][bookmark: Annotated]Annotated forms
These annotated forms cover areas of common confusion or difficulty for you to refer to as you complete your nomination paper. 
Notes have been added to draw attention to areas where mistakes are often made, or where you are likely to have questions.















Form 1 – Nomination paper (header)This section should be completed by election staff when the form is formally submitted.


	The ward in which your standing should be added here.
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Description automatically generated with medium confidence]
Should be deleted to show if there is one or more vacancy in the division/ward.


The name of the council should be added here.  
E.g., if you are standing for a ward in City of Edinburgh it should be added here.
If you put the council’s name in full this would not invalidate the nomination.

It has not been pre-printed; the day and date of the election should be added here.

Form 1 – Nomination paper (Candidate’s details)

Full names must be added here – no initials.  
Prefixes like Sir or suffixes like Snr must not be used.
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Description automatically generated]
The description may be left blank.

OR you could use the description ‘Independent’.

OR - for political party candidates, you will need to enter the registered party name or description as authorised by the party. This must be as registered with the Electoral Commission, and must match EXACTLY with the description authorised on Form 2 – the Certificate of Authorisation. 

It is important to read Electoral Commission guidance if a description is used.

This is optional.
If your commonly known by a different name to your actual name, you should enter it here. 
The commonly used name will appear on the ballot paper and the Statement of Persons Nominated instead of your actual name.
It is important to read Electoral Commission guidance if a commonly used name is used.


Form 1 – Nomination paper (consent and witness)
You must strike through any qualification that does not apply, leaving at least one not struck through.
The qualifications which apply must match the information given in the Home Address form.
If qualification (a) applies, the electoral number must be given
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Description automatically generated]
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Description automatically generated]
There are no restrictions on who can be a witness, but the same person will need to witness the Home Address form.
For further information see the Electoral Commission guidance.


You must sign here, and the date should not be earlier than 1 month before the deadline for nominations.


Home address form (header)
This section will be completed by election staff when the form is formally submitted.





[image: Table

Description automatically generated]
It has not been pre-printed; the date of the election should be added here.
The name of the council should be added here.  
E.g., if your standing for a ward in the City of Edinburgh, City of Edinburgh Council ’ should be added here. 


The ward in which your standing should be added here.

Home address form (Part 1)Your home address must be given here:
- in full and without any abbreviations 
- it must be your current home address 
- it must not be a business address (unless you run a business from your home) 
[bookmark: _Hlk93504086]
For further information see the EC guidance.


All candidates must complete Part 1 of Form 1b 



	This should be your actual full name rather than any commonly used name. 
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Description automatically generated]The full address should be written next to each of the qualification that applies to you.
If relevant, a different address may be used for each qualification.
Must match the information given on Form 1.

There are no restrictions on who can be a witness, but the same person will need to witness Form 1.



Home address form (Part 2)
All candidates must complete Part 2 of the Home Address form


If you DO NOT want your home address to appear on the ballot paper, you must insert the name of the relevant area here, or the country if the home address is outside the UK. 
You do not need to complete the statement below.
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Description automatically generated]The relevant area is the local government area your home address is in.
For example, if your home address is in the City of Edinburgh council area, the name of the relevant area is City of Edinburgh’. 
For further information see the Electoral Commission guidance.

If you DO want your home address to appear on the ballot paper you must put an ‘X’ in this box and sign below. 





Form 3 – Certificate of authorisation For party candidates only


[image: Graphical user interface, text

Description automatically generated]
Must be signed by the party’s Nominating Officer or someone authorised by them.

If your authorised to use a specific registered description or the party name, it should be written here. Must match description on Form 1. 
Or, if your authorised to choose from a range of registered descriptions or party names, it should say ‘any registered description or the party’s name as registered with the Electoral Commission’
Check the Electoral Commission website for descriptions.
 

Registered party names and descriptions can be found on the Electoral Commission website.
Searching the registration details of the party and 
click for more details to view the descriptions 
available to choose from.



Form 4 – Emblem request form For party candidates only


(To request an emblem as registered with the EC)
[image: Graphical user interface, text, application, email

Description automatically generated]
Emblems can be found on the Electoral Commission website by searching the registration details for the party and clicking for more details to view the emblems.
This should be the name as registered with the EC e.g., “Emblem for use in Scotland” or “Emblem ID 1000”.

Must be signed by you.


Form 5 – Agent notification form Optional – if you do not appoint an agent you will become your own agent by default. 

[image: Graphical user interface, text, application, email

Description automatically generated]Must be signed by your agent  
Must be signed by you 
It is useful to provide this information in case of query or follow up contact.
If you appoint yourself as your election agent, but are withholding your home address from the ballot paper and also do not want it to appear on the Notice of Election Agents, you could provide an office address which is different to your home address.

For further information see the Electoral Commission guidance


Must be a physical address, within the same council, or in a constituency within the local government area, or in an English district adjoining it 
The agent’s office address will appear on the Notice of Election Agents





[bookmark: AppA]Appendix A – Example of correctly completed nomination
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Description automatically generated]
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Description automatically generated]
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Description automatically generated] 
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Description automatically generated] 
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Description automatically generated]
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Description automatically generated]
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1 Council election Nomination form

“ELECTION OF COUNCILLORS / A-8OUNCIELOR for the

electoral ward: Gearule

of Seuihshice Counel

Day and date of election | Thursday 5 oy 2022
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1, the undersigned, am hereby nominated as a candidate at the s:

election.

Candidate’s Details
Candidate’s sumame Smith
Other names in full Joseph
Commonly used sumame (7 any)
(see Note 3 below)
Commonly used forenames (famy) | 7,
(see Note 3 below)
Descrption (1 any)
Gold Party candidate

(see Note 6 below)
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1, the nominee for election, consent to being nominated as a candidate for the

electoral ward

Gearule

of Seuthshice

Council

Tdeclare thal | am qualiied to be elected, that | have aftained the age of 18 years and am a
qualifying Commonwealth ciizen, a cilizen of the Irish Republic or a qualiying foreign national;
that I am not sublect to any legal incapacity; and that in terms of Section 20 of the Local
Government (Scotland) Act 1973

“a_ am registered as a local government elector for the local govemment area named above s in
the register of electors.

‘and my electoral number (see Note 5 beiow) is. [#e123
g the whole ot the 12 manths preceding the day of norinal I
and ™
lar
“c_Thave during the 12 months preceding the day of my nomination had my principal o
ang | 0 Place of work n the area named above;
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and
T

“Delete qualfications that are not applicable

1 declare that

a I am not disqualified from being nominated as a candidate for election as a local government
councillo by reason of any of the disqualfications in Section 31 of the Local Government
(Scoiland) Act 1973, a copy of which is prinied overlea-

b. | am not disqualiied for election by reason of holding a poliically restricted post n terms of
Section 1(1) of the Local Govemment and Housing Act 1989, under a local authority within the
meaning of Part 1 of that Act and

¢ | am not disqualiied from being nominated as a candidate for election as a local government
councillor by reason of any sanction imposed by he Standards Commission for Scotiand in
terms of Section 19(1)(d) of the Ethical Standards in Public Life c. (Scotland) Act 2000

Candidate’s signature YSsuich.

Date 18 March 2022

Witness: | confirm the above-mentioned candidate signed the declaration in my presence.

Signature of vitness: 57 Brown

Witness (name in ful) Sidney Jackson Brown

Date 18 March 2022
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Home address form

[——

Local government elections in Scotland

Oute s

ELECTION OF COUNCILLORS / A-GOUNEHHOR for the

Slearxals.

electoral ward of the

LOGAL GOVERNMENT AREA of

Saushahics.

Date of election;

5 May 2022
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Part1:

Full name of candidate Joseph Smith
Home address (in full) 1 Forest Lane
Seuthteld, 599 1ZW.

Qualifying address: Add your qualiying address, or qualifying addresses (in ful) o each of the
relevant qualfications below (you can complete more than one qualiication).

Qualifcations that apply (ick those which apply)

Address

(@)1 am registered as a local government
elector or the area of local government |+
named above

1 Forest Lane
SRRl 599 1ZW

(b) 1 have during the inole of the.
preceding 12 months occupied as owner
or tenant and or other premises in the
local govemment area named above

(c) my principal or only place of work
during the preceding 12 months has .
beenin the local govemment area

named above

Dr Jo's Medical Practice
1High Street, Northfeld, S99 2AB

(d)1 have during the whole of the
preceding 12 months resided in the local
govemment area named above

Witness details

Full name of the person who vil witness the ‘Sidney Jackson Brown
candidate’s consent to nomination form
3 Forest Lane
Full home address of the person who willvitness
the candidate's consent to nomination form sauthateld 599 1ZW
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Part2:

Note: This part (part 2) of the home address form must be submitted as part of

your nomination papers

1f you DO NOT wish for your home address to be made public you MUST indicate in which
relevant area your home address is situated, but do not need to sign this form. The name of the
relevant area in which your home address is situated (or country, if outside the UK), as explained
below, wil appear on the notice of poll and the ballot paper, but your home address will not

“The relevant area my home
address is situated i

Southshire
(insert name of relevant area)’

OR

My home address is situated
outside the UK. My home
address is situated i

(insert name of country)

OR; you can request that your home address s made public, your address v

noice of poll and the ballot pa

then appear on the
per

Statement: | require my home address to be made pubi
address will appear on the notice of poll and the ballot paper (sut n X n the box o the

right snd sign nthe box below)

. | understand that the.

Signature of candidale (only required where the statement above requiring home address 1o be.
made public has been completed)

Candidate’s signature:

Date:
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3 Council election

Certificate of authorisation

“To accompany the nomination of a candidate standing on behalf of a registered political
party. Candidates standing on behalf of two or more paries require a cerffcate from each
party and each must allow the registered joint description to be used.

‘This certficate must be authorised by the registered Nominating Officer of the party of by

a person authorised {o sign on their behalf

“The Nominating Officer can authorise the candidate to use either the name of the party or
a particular description registered vith the Electoral Commission, or to use ‘any registered
description or the party name as registered with the Electoral Commission'. Pary names
and registered descriptions are listed on the Electoral Commission website

(htipisearch. electoralcommission.org.uk)

Det

of

Seuihshice.

Council:

ndidate to be authorised and the allowed description/party name.

Date of election’ | 5 ptay 2022

Ward: Sleanaie.

I nereby certiy that

The candidate Joseph Smith

(name in ful)

Is authorised to stand for Gold Party.

Name of poliical pary registered vith the Electoral Commission

‘The candidate may include the

following registered o candi
descrpton/party name in their | ©*# %7 <"
nomination form
Signature of pariy's registered Nominating | // £4/ersoc
Officer (or person authorised by the
registered Nominating Offcer):
Hugh Rabertson
Name of person signing this form:
30 March 2022
Date:
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4 Council election Request for a party emblem

‘This formis for a candidate of a political party who has been given a certfcate of authorisation
and who wishes to have a pary emblem printed on the ballot paper nex to their name.

The registered emblems of a politcal party can be found on the Commission's website at
lisearch electoralcommission.orq.uk.

‘This form must be signed by the candidate.

Candidate’s request for use of an emblem

Gouncit: | Seuthshics Date of electon: | 5 May 2022

war | Clearvale

Candidate’s name in full: Joseph Smith

I request that the ballot paper shall contain, against my name, the following registered emblem
(please identity which emblem ifthe party has registered more than one):

Emblem to be used Gold medal - Scotland version (ID 1000)
(please use name or description

s on the Electoral Commission
website):

G5t

Candidate’s signature:

Date: 30 March 2022
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5 Council election Notification of election agent

Council: Southshire Date of election: | 5 May 2022
Ward: Clearvale
‘Candidate’s nofification of their election agent

Joseph Smith

1, (Candidate’s name in ful):

Hereby deciare that the name and address of my election agent s

Emma White
Agents name

10 Marine Road, Whiteegash, W12 3AB
Agents address (in full)

‘The ofice address of my election agent to which all claims, noices, legal process and other
‘documents may be sent is

Gold Party Office,

Agents office address. 8 Main Strect, Necthfald, S99 3XY

in ful;

Candidate's signature Suith
(or of a person authorised to
act on behalf of candidate).

Date: 30 March 2022

Confirmation of acceptance by election agent

1agent named above] confirm my acceptance as the election agent for the above named candidate.

| understand that | must carry out my duties according to law. | understand that there are penalties f
ail to fufi my duties according to law

Agent's signature: | £87icx

Date: 30 March 2022

Agent's other details in case of query (Optional — will not be published)
Home telephone; | 01742 555555 Workielephone: | 01742 442444

Mobile telephone: | 09777 444444

Email address: | sbwhite5544@goldpartymailcouk
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1 Council election Nomination form

“ELECTION OF COUNCILLORS / A-€OUNCILLOR for the
electoral ward: Gearule

o Seuthshice Counel

Day and date of election | Thursday 5 oy 2022

1, the undersigned, am hereby nominated as a candidate at the said election
Candidate’s Details

Candidate’s sumame Smith

Other names in full Joseph

Commanly used sumame (f any)

(see Note 3 below)

Commonly used forenames (famy) | 7,

(see Note 3 below)

Descrption (1 any)

(see Note 6 below) old Party candidate

1, the nominee for election, consent to being nominated as a candidate for the
electoral ward: | gsoals

of Southshice Counci

1 declare that | am qualied to be elected, that | have alfained the age of 18 years and am a
qualifying Commonwealth ciizen, a cilizen of the Irish Republic or a qualiying foreign national;

that | am not subject to any legal incapacity: and that in terms of Section 29 of the Local
Government (Scotland) Act 1973

“a_ am registered as a local government elector for the local govemment area named above s in
the register of electors.

‘and my electoral number (see Note 5 beiow) is. [#e123

g the whole ot the 12 manths preceding the day of norinal I
and ™
lar

“c I have during the 12 monihs preceding the day of my nomination had my principal or

| o Place ofwarkin the area named above;
an
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Home address form

Ofice use oty

Local government elections in Scotland

fp—

nisa]i]

ELECTION OF COUNCILLORS / A-BBUNEHHOR for the

Slearxals.

electoral ward of the

LOGAL GOVERNMENT AREA of

Saushahics.

Date of election;

5 May 2022

ou mustcamplete Part | and Part 2. Only 5gn Part 2 f you wish for your home adiress t be mace public

Part1:

Full name of candidate Joseph Smith

Home address (in full) 1 Forest Lane
Seuthteld, 599 1ZW.

Qualifying address: Add your qualiying address, or qualifying addresses (in ful) o each of the
relevant qualfications below (you can complete more than one qualiication).

Qualifcations that apply (ick those which apply) | Address
(@)1 am registered as a local government 1 Forest Lane

elector or the area of local government |+

named above Sauthateld 599 1ZW

(b) 1 have during the inole of the.
preceding 12 months occupied as owner
or tenant and or other premises in the
local govemment area named above

(c) my principal or only place of work
during the preceding 12 months has .
beenin the local govemment area

named above

Dr Jo's Medical Practice
1High Street, Northfeld, S99 2AB

(d)1 have during the whole of the
preceding 12 months resided in the local
govemment area named above

Witness details

Full name of the person who vil witness the
candidate’s consent to nomination form

‘Sidney Jackson Brown

Full home address of the person who willvitness
the candidate's consent to nomination form

3 Forest Lane

SRR, 599 1ZW
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This part (part 2) of the home address form must be submitted as part of
your nomination papers

1f you DO NOT wish for your home address to be made public you MUST indicate in which
relevant area your home address is situated, but do not need to sign this form. The name of the
relevant area in which your home address is situated (or country, if outside the UK), as explained
below, wil appear on the notice of poll and the ballot paper, but your home address will not

‘The relevant area my home | Southshire
bl = (insert name of relevant area)’

OR

My home address is situated
outside the UK. My home
address is situated in (insert name of country)

OR; you can request that your home address is made public, your address will then appear on the
noice of poll and the ballot paper.

Statement: | require my home address to be made pubiic, | understand that the
address will appear on the notice of poll and the ballot paper (sut n X n the box o the
right snd sign nthe box below)

Signature of candidale (only required where the statement above requiring home address 1o be.
made public has been completed)

Candidate’s signature:

Date:
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3 Council election Certificate of authorisation

“To accompany the nomination of a candidate standing on behalf of a registered political
party. Candidates standing on behalf of two or more paries require a cerffcate from each
party and each must allow the registered joint description to be used.

‘This certficate must be authorised by the registered Nominating Officer of the party of by
a person authorised {o sign on their behalf

“The Nominating Officer can authorise the candidate to use either the name of the party or
a particular description registered vith the Electoral Commission, or to use ‘any registered
description or the party name as registered with the Electoral Commission'. Pary names
and registered descriptions are listed on the Electoral Commission website

(htipisearch. electoralcommission.org.uk)

Details of candidate to be authorised and the allowed description/party name.

Cownci: | Sauthatice Date of lection: | 5 ay 2022

Ward: Sleanale.
I nereby certiy that

The candidate Joseph Smith
(name in ful)

Is authorised to stand for Gold Party.
Name of poliical pary registered vith the Electoral Commission

‘The candidate may include the

following registered ol Party candi
description/party name in their Gold P i
nomination form

Signature of pariy's registered Nominating | // £4/ersoc
Officer (or person authorised by the
registered Nominating Offcer):

Name of person signing this form:

30 March 2022
Date:
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4 Council election Request for a party emblem

‘This formis for a candidate of a political party who has been given a certfcate of authorisation
and who wishes to have a pary emblem printed on the ballot paper nex to their name.

The registered emblems of a politcal party can be found on the Commission's website at
hitp:/search electoralcommission.or uk.

‘This form must be signed by the candidate.

Candidate’s request for use of an emblem

Council: | Suihahice

Date of electon: | 5 May 2022

war | Clearvale

Candidate’s name in ful:

Joseph Smith

I request that the ballot paper shall contain, against my name, the following registered emblem
(please identity which emblem ifthe party has registered more than one):

Emblem to be used
(please use name or description
s on the Electoral Commission
website):

Gold medal - Scotland version (ID 1000)

IStk
Candidate’s signature:
Date: 30 March 2022
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5 Council election Notification of election agent

Council: Southshire Date of election: | 5 May 2022
Ward: Clearvale
‘Candidate’s nofification of their election agent

Joseph Smith

1, (Candidate’s name in ful):

Hereby deciare that the name and address of my election agent s

Emma White
Agents name

10 Marine Road, Whiteegash, W12 3AB
Agents address (in full)

‘The ofice address of my election agent to which al claims, notices, legal pr
‘documents may be sent is

Gold Party Office,

Agents office address. 8 Main Strect, Necthfald, S99 3XY

in ful;

Candidate's signature Suith
(or of a person authorised to
act on behalf of candidate).

Date: 30 March 2022

Confirmation of acceptance by election agent

1agent named above] confirm my acceptance as the election agent for the above named candidate.

| understand that | must carry out my duties according to law. | understand that there are penalties f
ail to fufi my duties according to law

Agent's signature: | £87icx

Date: 30 March 2022

Agent's other details in case of query (Optional — will not be published)
Home telephone; | 01742 555555 Workielephone: | 01742 442444

Mobile telephone: | 09777 444444

Email address: | sbwhite5544@goldpartymailcouk
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