Recruitment person specification 
 
Post being recruited for: Edinburgh Visitor Levy Participatory Budgeting Project Manager 
 
	Our Behaviours 	 

	Respect 	 

	Integrity 	 

	Flexibility 	 


 
	Person specification 
	 

	Category 	Essential 
	Desirable  

	Experience 
	· Successful partnership working and networking with key internal and external stakeholders, e.g. Directors, Heads of Service, elected members, service managers, citizens, voluntary sector, business communities, government and public agencies 
· Experience of leading stakeholder engagement 
· Public engagement and communications experience.
	· Experience of operating or managing a participatory budgeting scheme 
· Experience of monitoring and reporting on a programme of works
· Experience of working in an organisation of comparable scope, size and complexity within the public or private sector. 
· Experience of analysing and communicating data to a variety of audiences to support understanding on progress against measurable objectives, 
such as Key Performance 
Indicators  


 
[image: ] 
	Knowledge, skills and understanding 
	 
	· Ability to influence others who are not directly managed by the post holder
· Demonstrates awareness of political and community issues relating to local government
· Good written English, with a strong ability to communicate complex information to diverse audiences
· Demonstrates awareness of the visitor economy of Edinburgh
· Ability to assess and prioritise projects against specific criteria 
· Ability to manage complex relationships and ensure regular engagement is maintained to successfully delivery the project or programme 
	
	· Awareness of the operation of participatory budgeting schemes
· Awareness of the tourism industry in Edinburgh, including the structure and key players
· Awareness of community planning structures in Edinburgh
· Understanding of the political decision-making process of the Council and how it will influence the project or programme. 

	Qualifications and training 
	
	· Qualified to degree or post graduate level in a relevant discipline or equivalent experience
· Qualification in Programme / Project Management or Process Improvement, Change Management or equivalent experience 
 
	
	· Prince 2

	Job specific requirements 
	
	 
	
	· Awareness of the needs of the culture, heritage and tourism sector and actions which may support this industry
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