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THE CITY OF EDINBURGH COUNCIL

BUILDING STANDARDS

Guide on how to submit electronic
documents through the eBuilding Standards
portal after Building Warrant has been
granted.

[2dBuildin
Standargds.scot



https://www.ebuildingstandards.scot/eBuildingStandardsClient/

This guidance applies to granted building warrants only.

The online eBuilding Standards portal is a free and easy-to-use way for you to
complete and send electronic documents to us. The portal is run by the
Scottish Government and their own user guide is available at User Guide
(ebuildingstandards.scot)

When the work starts on site and progresses to completion, you will need to
submit some of the electronic forms and documents detailed in the flow chart
using the online portal.

Firstly, if you do not already have an account, you will need to create an
account on the portal.

Please use the ‘How to create an ePortal account’ guide to create an account
on the online eBuilding Standards portal for a step by step guide to this
process.

Once an account has been created, you can follow the guides in this document
as required.

To check the status of your Building Warrant Application at any time you can
check on-line — Track a Building Warrant

Note: The City of Edinburgh Council do not administer this website and any
issues relating to the online system should be reported to Scottish Government
eBuilding Standards via the support section of their website - eBuilding
Standards Help and Support



https://www.ebuildingstandards.scot/eBuildingStandardsClient/
https://www.ebuildingstandards.scot/eBuildingStandardsClient/UserGuide.aspx
https://www.ebuildingstandards.scot/eBuildingStandardsClient/UserGuide.aspx
https://www.edevelopment.scot/eDevelopmentClient/CustomPages/registration.aspx
https://www.edevelopment.scot/eDevelopmentClient/CustomPages/registration.aspx
https://www.edevelopment.scot/eDevelopmentClient/staticFiles/CreateAccount.pdf
https://citydev-portal.edinburgh.gov.uk/idoxpa-web/search.do?action=simple&searchType=ScottishBuildingWarrant
https://www.ebuildingstandards.scot/eBuildingStandardsClient/custompages/support.aspx
https://www.ebuildingstandards.scot/eBuildingStandardsClient/custompages/support.aspx
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Essential Forms for Your Building Warrant Process

You will need to submit the following at different stages of your project:

> Notice Regarding Start of Work - Submit when work begins on site.

» Additional Supporting Documents - Provide as work progresses or additional
information requested.

> Application to Extend Period of Validity of Building Warrant — Required if
your warrant has expired or is nearing expiry.

» Completion Certificate - Submit when all work is complete. Please follow
guidance applicable to application type.

e Single Submission - For Householder, Non-Domestic projects,
etc.

e Multi-Plot Developments — For housing sites and similar
projects.




Using the online eBuilding Standards portal — A guide for homeowners with an electronic building warrant

What do you need to do?

(a) Tell us when the work )
will start/has started.

Which form do you
need?

o (o )
2253L$\1¢N ePORTAL 6) FILL IN, REVIEW \
AND SUBMIT FORM

a) Notice Regarding

o o Start of Work
We should be notified within 7

days of work commencing

. J

If you do not already have an
account, follow the ‘How to

(b) Submit documents

You submit supplementary

(c) Request an extension\

b) Additional Supporting
Documents

~N

create an ePortal account’
guide to create an account
on the online eBuilding
Standards portal.

\— _/

1) LOGIN

Follow our guides:

GSELECT THE \

Our guides can help you
complete the details
required on the form you
will need on the online
eBuilding Standards

information e.g. photographs, BLANK FORM YOU portal:
(eports and certificates ) REQUIRE .

a) Complete a Notice
Regarding Start of Work.

el icati Login to your online account. ‘How to create a proposal and
c) Application to Extend SpLiocreaie £ pro
When the 3-year period for Pel.-losj of Validity of b) Complete Additional
your building warrant is due Building Warrant | H‘_"’;’_ toadda b"‘I’}“k fgrm tto an Supporting Documents.
to run out and you have not existing proposal guides 1o
Qet completed all the work. ) ) (dd a blank form. J
c) Complete an
f \ Application to Extend
d) Apply for a 2 N\ Period of Validity of
Completion Certificate Building Warrant.
d) Completion
) Certificate
peuputimyehill o > ¢) Complet a
complies with the building Completion Certificate.
regulations. You can also

submit any supporting k ) e Single Plot
\ documents. J o Multi Plot

KEY:

The online eBuilding Standards

Before the work starts on site portal is run by the Scottish @ BUiIding
Covernmen tandard
As the work progresses on site
u B I https://www.ebuildingstandards.scot S nda SSCOt

When all the work is complete on site
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How to create a proposal and add a form

These are guidance notes for submitting on the
online eBuildingStandards.scot portal.

1. Log in using your account details.

2. Select the 'eBuilding Standards.Scot' link on the left.

A Home

2 sharing

eDevelopment Services
[@Bvilding A/
Standards.scot

[EPlanning.scot

What We Do ] Buy a Location Plan Feodback

ePlanning.scot

To get started, select the
ePlanning.scot logo in the
menu on the left of this page

How to get started with ePlanning
Once you are logged in, to get stared on your appication you will need io foliow the ePlanning
ini in the menu to the feft

The process of creating a new proposal wil include

= Choosing a site address
 Giving the proposal a name
* Seleching which appication, review or appeat form you need to compiete.

What is the ePlanning portal?

The ¢Planning portal is 3 single shared service betaeen the Scottish Governent and the 33
local planning authorities that provides consistent 3nd easy to use forms to subme planning
applications and appaais online. A refreshedt eplanning portal was introduced in January 2016
and ePlanning scot now forms part of the eDeveiopment scot sulte of senvices.

The portal enables:

= The electronic submission to local aumorities of appiications far planning
pormission and other resated forms, such as isted bulkaing consents.

= Electionic payment of associated fees directy to the planning authority

* The submission of Gigital copies of supponting documentation, elminating the need 1o
print and post

eBuildingStandards.scot

To get started, select the
eBuildingStandards.scot logo in
the menu on the left of this page

How to get started with eBuildingStandards
Once you are iogped in, to get started on your appiication you will need to follow the
eBuldaingStandards link on the 1nt

The process of creating a new propoesal will include

= Choosing 3 site address
= Giving the proposal a name
= ‘Selecting which application, feview of appeal form you need to complese

What is the eBuildingStandards portal?
The eBulicing Standards portal was launched on 24 August 2016 as the [atest adaition 1o the
eDeveiopment scot sulte of senices

The portal enables:

= The electronk submission 1o local suthoriSies of applications for bullding warrants and
other related forms, such as completion certificates

= Electronic payment of associated foes directly to the local authority

« The submission of digital copies of supporting documentation, iminatng the need to
print and post



https://www.edevelopment.scot/eDevelopmentClient/CustomPages/login.aspx

3. Click on 'New Proposal'.

[EBuildin
Standargds.scot

My Proposals

Sharing

My Account

‘Which Form?' Wizard

Fee Calculator

eDevelopment Services
[E Development.scot

[EPlanning.scot

My Proposals shows all the proposals you have access o

Click on the Active tab to see the proposals that you've either created or have access to through the sharing facility
Submitted proposals can atso be viewed from this tab.

Click on the Deleted tab to see any proposals that you have recently deleted. These will remain on the deleted tab for
90 days and thereafter will be permanently deleted

Please note that all submitted applications will be deleted 90 days after they are submitted to comply with
Data Protection legisiation.

(® New Proposal \

Active Deleted

Show Proposals
Al

| Manage
| Can Edit

Proposal Name
Local Authority
Primary Contact
Proposal Reference
Date Started

No Proposals

No Proposals to dispiay




4. Under 'Address Search’, insert your postcode and press 'Postcode Search'.
You can also search by address.

Logout Support

[BBuildin
Standargds.scot

eate a New Proposal - Step 1 of 5

My Proposals The tabs on this page provide different methods to allow you to identify the location of your site using
=== Address Search, Easting and Morthing search, Map Search and Mo Exact Address

You should always start with an Address search if you know that your site has a known address. However, if
you cannot find an exact address, please follow the instructions provided at that time. Please see the help
for more details on the other options.

57 sharing

[ My Account You should only use the Map search if your site is on open land.

Address Search Easting and Northing Map Search No Exact Address Need Help
(1) "wnich Form?" Wizard l

Specify a full postcode and click the Postcode Search buttton to search for a known address matching your
site location.

Postcode: EHS 8BG

Postcode Search

Or enter at least two fields below and click on the Address Search button to search for a known address.

~

Building
Name:

Building No:
Street Name:
Town/City:

Postcode:

Address Search




5. Select your address from the list (you may have to go to another results
page to find it).

B Buildin
Standargds.scot

Create a New Proposal - Step 1 of 5

This page displays a list of addresses that match your search criteria.

Search Results Need Help 9

Click on your exact site address, refining your search if necessary. If you cannot find an exact address for
your site then select "Mo Exact Address" to be given an alternative option to identify the site location.

My Proposals

Sharing

% My Account

Logout Address Town Postcode

WAVERLEY COURT 4 EAST MARKET STREET QLD TOWN  EDINBURGH EHS 8BG
"Which Form?' Wizard

Refine Search No Exact Address

Fee Calculator

eDevelopment Services

eDevelopment

Then press the 'Confirm Address' button.

[3Buildin
Standargds.scot

e 2 New Proposal - Step 1 of 5

o : This page shows the site location information selected or provided.
ly Proposals

Sharing
Confirm Address

Flease confirm that the details below are the correct location of the site.

% My Account

Logout

Postal Address: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH,
EHS 8BG.
[1) "Which Form? Wizard Easting: 326167
Northing: 673824

Fee Calculator

If this is your address but there is a minor error please report it

eDevelopment Services Refine Search Confirm Address
eDevelopment




Confirm your local authority by pressing the 'Next' button.

[ABuildin
Standargds.scot

Create a New Proposal - Step 2 of 5

@ User Guide | [iJ§ Authority Contact Details

My Proposals

This page shows the Local Authority associated with the location selected.

[ My Account Confirm Local Authority Need Help 9

%) Logout You have selected the following

WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH
EHE 8BG
|anamummm: City of Edinburgh Council

T
\\

[©E) "which Form?* Wizard Site Address:

Fee Calculator

eDevelopment Services

eDevelopment

ePlanning

6. Add a 'Proposal Name' that you will recognise later.

Add a short description to the 'Proposal Details' box. Then press the
'‘Confirm Details' button.

Logout Support

EBuildin
Standargds.scot

Create a New Proposal - Step 3 of 5

- : @ User Guide | [if§ Authority Contact Details
ly Proposals
An asterisk (%) indicates required fields.

Proposal Name and Details Need Help 9

E] Logout Please complete the Proposal Name and Proposal Details fields

5] sharing

& My Account

@ “Which Form? Wizard You are required to complete the Proposal Name and Proposal Details fields. The Proposal Name must be
unique. This name iz for your use only and will not form part of the submission. Please use a name that

Fee Calculator clearly identifies the proposal for your purposes.

) Site Location: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINEURGH,
eDevelopment Services EHs 8BG.

eDevelopment
Proposal Details: * Produce Guide for eBuilding
s
4

Max 240 characters 203 characters remaining

Confirm Details
~—




7. Pick 'Select forms from a list', then press the 'Select' button.

[ABuildin
Standargds.scot

e a New Proposal - Step 4 of 5

@ User Guide | [ifAuthority Contact Details

My Proposals

This page allows you to continue with the proposal creation and add forms.

My Account Select ine Forms

Please complete the Proposal Name and Proposal Details fields.
Logout

Flease choose how you would like to select the forms that you wish to submit for your proposal.
"Which Form? Wizard

@ Select forms using a wizard
Fee Calculator

Choosing thiz option allows you o be helped through a series of questions fo determine which forms you
need to fill in.
"Wy Select forms from a st

Choosing this option allows you to explicitly select the forms that you need.

@ Create proposal without forms. Add forms later or copy from previous proposals

Choosing this option allows you create a proposal containing no forms. The reguired forms can be added or
copied from previous proposals at a later stage.

m




8. The forms you are likely to need are:

e Notice Regarding Start of Work - when the work starts.
e Additional Supporting Documents - supplementary information

e Application to Extend Period of Validity of Building Warrant - Required if

your warrant has expired or is nearing expiry.
e Completion Certificate - when all the work is completed.

Select the form you need from the list, then press the 'Add Forms' button.

Logout Support

B3Buildin
Standargds.scot

My Proposals.

Sharing

"Which Form®™ Wizard
Fee Calculstor

eDevelopment Services

Create a Mew Proposal - Step 4 of 5

fm) User Guide | [{ Authority Contact Details

This page lists the forms that can be added to the proposal.

Need Help 0

Please select any forms that you wish to submit with your proposal. If you have come to this page from the Which Form? Wizard or created the proposal by
starting in the wizard then any forms that were as required have been selected. Forms i as probable suggestions are not pre-
selected.

. Application for Building Warrant

This form is used to apply for a building wamant to construct (erect, extend or alter), demolish or convert a building or to provide services, fittings or
equipment in or in connection with a building.

- ication for A dment of Building Warrant

This form is used to amend the proposals indicated in the original building warrant. [t may also be used to submit information in relation to a staged
building warrant application.

- Notice of Intention To Use An Approved Certifier of Construction

This form is used where you want to notify the local authority that a Scottish Government Approved Certifier of Construction will be camying out an
aspect of the construction work.

Notice Regarding Start of Work

This form is used to inform the local authorty of the date that the work will startthas started.

- Notice of Work Stages Complete

This form is used to inform the local suthority of the completion of parficular stages of work as identified in the building warrant or Construction
Comgliance Notification Plan (CCNP).

- Completion Cerfificate

This form is used to confirm that the work associsted with a bullding warrant has been carmied out in accordance with the relevant building warrant and
complies with the building regulations.

- Additional Supporting Documents

This form is used to submit documentation/information in relation to a previously submitted form. For example, submitting revised drawings for a
building warrant not yet granted.

- ication for y O ion or Use

This form is used to apply for permission to occupy or use a building before a Completion Certificate has been accepted by the local authority.

- Application to Extend Period of Validity of Building Warrant

This form is used to request an extension to the period of validity of a building warrant. A building warrant is valid for a period of three years from the
date on which it was granted.

. Application to Extend Pericd of Use of Limited Life Building

This form is used to request an extension to the period of wse of a limited life building.

- Application for Discharge or Variation of a Continui i

This form is used to request the discharge, or variation, of a continuing requirement.
B compietion Certificate Where No Building Warrant Obtained Submission

This form is used where work has been camied out. or a conversion made without a building warrant where one should have been obtained.

fackfo Options
- ‘-‘-"‘-\—\-._




9. If all is correct, press the 'Create Proposal' button.

B Buildin
Standargds.scot

/n\'. Home Create a New Proposal - Step 5 of 5

e @ User Guide | [if§ Authority Contact Details
[y )posals

This is the summary page of the proposal you are about to create.

Proposal Summary Need Help 0

a Logout Below are the details entered for the creation of a new proposal.

[ My Account

Proposal Name: Guide
(1 "Which Form?" Wizard
Proposal Description: Produce Guide for eBuilding Standards

Fee Calculator

Site Address: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINEURGH,
EHS 8BG.

eDevelopment Services

Selected Forms Need Help 0

The Local Authority for this proposal is City of Edinburgh Council. The application form(s) you are about to
complete has been issued by this site on behalf of the Local Authority and on completion will be sent to the
Local Authority for processing.

Below is the list of forms which will be included in the proposal.

| have read clause 7 of the Website Terms and Conditions (Data Protection) and, if | am not the
applicant(s), | undertake to draw the applicant(s) attention to that clause.

» Mofice Regarding Start of Work

Previous

Create Proposal




10. You will now see your Proposal summary with the blank form you
selected added under 'Draft Forms'.

[3Buildin
Standargds.scot

My Froposals ] Delete Proposal | (3) New Proposal
Shari
e Summary saalne)
Guide City of Edinburgh Council
Produce Guide for eBuilding Standards Wasverley Caurt 4 skl Street 6.2 Edinburgh EHA
£ Edit Proposal Details (=3
Tol: 0131 529 7A26
S . Status: Active t@
Wihich Form'? \Wizard Primary Contact: John Snaddaon =] edinburgh.gov
Date Started: 18/11/2025
Proposal Reference 500773572

Fee Calculator

eDevelopment Services Need Help 0

The authority accepts payments by:

* Online by CreditDebit Card

Motice Regarding Start of Work m]

WAVERLEY COURT, AST MARKET STREET, OLD
TOWN, EDINBURGH, EHB 8BG
(®) Add Additional Forms

T Change Address
Submitted Forms Need Help

Submitted forms are automatically removed from the site 80 days after the submission date.

eDevelopment To complete the proposal click an the fom,

Name Submission Date

Mo Submitted Forms.

Heelp and guiclance with completing this proposal,

Proposed Users Need Help

“You have shared this proposal with the following people

£ Send Invitation | 57 Modify Proposal Users

+ Back to My Proposals



How to add a form to an existing proposal

These are guidance notes for submitting on the

online eBuildingStandards.scot portal.

1. Log in using your account details.

2. Select the 'eBuilding Standards.Scot' link on the left.

This website requires cookies to run. | Understand
Support

[=l Development.scot

Scotland’s online Planning and
Building application service

Use eDevelopment scot to:

= apply for Planning Permission, make an Planning Appeal or Request a
Review of a previous application using the eFlanning service

= apply for a Building Warrant or other buildings consent using the
eBuildingStandards service

Login or create an account to get started.

@ Download User Guide PDF  {355Kb, requires Adobe Reader)

Getting Started

5] Sharing

Start a Planning or Building
application

Once you're logged in, use the sidebar to choose:

[ MyAccount

E] Logout « ePlanning - to apply for Planning Permission or make a

Flanning Appeal

eDevelopment Services « eBuildingStandards - to apply for a Building Warrant or

other building consent
eBuilding Standards o : —
Both senvices include tools to help you including:

-
'\-u@ Form Wizards - to find the right forms

« Fee Calculators - to help estimate your application fee

Location and Block plans
Many planning and building applications need a location or block
plan.

Read the guidance on application requirements from Heads of
Planning Scotland.

If you need a plan, you can buy one through our approved
suppliers:

= UK Planning Maps

= Nicolson Digital

Latest updates on the live service

Includes updates on live service issues.

1. HELP US TO HELP YOU - Get involved in the
development of the new service!

You can join our upcoming research sessions to help improve
this service and help us to development our new service
(nicknamed Apply). Just sign up on our survey here.

2. Stirling Council - New Payment Service -
16/10/2025

Stirling Council have just adopted a new Payment Service
Provider for payments made through ePlanning and
eBuildingStandards. If users run into any issues, or have any
queries about the changes, please reach out to the
eDevelopment Support team at eDevelopment@gov.scot.

About eDevelopment.scot

The eDevelopment scot platform is run by Scottish Government
in partnership with Scottish Local and Planning Authorities. It is
home to the ePlanning and eBuildingStandards services.

S|P
laghaltas na n- a
T v

gov.scot



https://www.edevelopment.scot/eDevelopmentClient/CustomPages/login.aspx

3. Click on 'Add additional forms' under the Proposal you wish to use.

[BBuildin
Standatgds.scot

My Proposals

My Proposals My Proposals shows all the proposals you have access fo
Click on the Active tab to see the proposals that you've either created or have access fo through the sharing facility. Submitted
::l e proposals can also be viewed from this tab

5] Sharing
Click on the Deleted tab to see any proposals that you have recently deleted. These will remain on the deleted tab for 90 days and
thereafter will be permanently deleted.

[ My Account

Please note that all submitted applications will be deleted 90 days after they are submitted to comply with Data Protection

legislation.

@ New Proposal
(1 "Which Form
Fee Calculator Active Deleted

eDevelopment Servi Guide
City of Edinburgh Council

Produce Guide for eBuilding Standards
500

&l Primary Contact John Snaddon | Starled: 13-11-2025 | Proposal Referenc
| Manage Add additional forms (including Additional Supporting Documents form)

| Can Edit

Proposal Name
Address

Local Authority
Primary Contact
Proposal Reference
Date Started

Last Updated Date

4. Pick 'Add from a list of standard forms', then press the 'Continue' button.

[3@Buildin
Standatgds.scot

\ Please select the required option.

\ Add from a list of standard forms

Recommended for agents and experienced applicants who already know which form(s) they need

My Proposals

@ Copy from an existing proposal
Recommended for those who are submitting more than one of the same form type to the Local Authority with similar or exactly the
same details

, My Account

Logout

"Which Form?' Wizard

Fee Calculator

+ Back to Proposal Summary




5. The forms you are likely to need are:

e Notice Regarding Start of Work - when the work starts.

e Additional Supporting Documents - supplementary information

e Application to Extend Period of Validity of Building Warrant - Required if
your warrant has expired or is nearing expiry.

e Completion Certificate - when all the work is completed.

Select the form you need from the list, then press the 'Add Forms' button.

Logout Support

BBuildin
Standalgds.scot

Create a New Proposal - Step 4 of 5§

User Guide | Authority Contact Details
My Proposals @ &= J

This page lists the forms that can be added to the proposal.

Sharing

Need Help 0

Pleasze select any forms that you wish to submit with your proposal. If you have come to this page from the Which Form? Wizard or created the proposal by
starting in the wizard then any forms that were suggested as required have been pre-selected. Forms considered as probable suggestions are not pre-
selected.

[1F] "WWhich Form? Wizard

Fee Calculator B Application for Building Warrant

This form is used to apply for a building wamant to construct (erect, extend or alber). demolish or convert a building or to provide services, fittings or
equipment in or in connection with a building.

eDevelopment Services
p . Application for Amendment of Building Warrant

This form is used to amend the proposals indicated in the original building warrant. It may also be used to submit information in relation to a staged
buwilding warrant application.

. Notice of Intention To Use An Approved Certifier of Construction

This form is used where you want to notify the local authority that a Scottish Government Approved Certifier of Construction will be carrying out an
aspect of the construction work.

Motice Regarding Start of Work

This form is used to inform the local suthosity of the date that the work will startthas started.

- Notice of Work Stages Complete

This form is used to inform the local authosity of the completion of particular stages of work as identified in the building warrant or Construction
Compliance Motification Plan (CCHNP)

. Completion Cerfificate

This form is used to confirm that the work associated with a buiding warrant has been carried out in accordance with the relevant building warrant and
complies with the building regulations.

- Additional Supporting Documents

This form is used to submit documentationfinformation in relation to a previously submitted form. For example, submitting revised drawings for 3
buwilding warrant not yet granted.

. Application for Temporary Occupation or Use

This form is used to apply for permission to occupy or use a building before a Completion Certificate has been accepted by the local authority.
. Application to Extend Period of Validity of Building Warrant

This form is used to request an extension to the period of validity of a building warrant. A building warrant is valid for a peried of three years from the
date on which it was granted.

- Application to Extend Period of Use of Limited Life Building

This form is used to request an extension to the period of use of a limited life building.
- Application for Discharge or Variation of a Continuing Requirement

This form is used to request the discharge, or variation, of 3 continuing requirement.
. Completion Cerfificate Where No Building Warrant Obtained Submission

This form is used where work has been camied out. or 3 conversion made without a building warrant where one should have been obtained.

Sack o Option=
- ‘-‘-‘-"‘-\-_




6. You will now see your Proposal summary with the blank form you
selected added under 'Draft Forms'.

[3Buildin
Standalgds.scot

(s ] Delete Proposal | (3) New Proposal
Sharin
— S ok
Guide City of Edinburgh Council
Produce Guide for eSuilding Standards Wanverley Caurt Markel Sireel G.2 Edinburgh EHE
£ Edit Proposal Details s
Tel: 0131 520 7826
_ Status: Active Planni ildi upport@

Wihich Form Primary Contact: John Snaddon =] edinburgh.gov
Date Started: 1811172025
Proposal Reference 500773672

Fee Calculstor The authority accepts payments by:

* Online by CreditDebit Card
eDevelopment Services

Need Help 0
Development To complete the proposal click on the form.

Motice Regarding Start of Work, o
WAVERLEY COUR’ AST MARKET STREET. OLD
TOWN, EDINBURGH, EHB 8BG

(¥) Add Additional Forms

Submitted Forms. Need Help

Submitted forms are automatically removed from the site 80 days after the submission date.

i Change Address

Name Submission Date

Mo Submitted Forms.

fm) User Guide

Help and guidance with completing this proposal.

Proposed Users. Need Help

You have shared this proposal with the following people

= Send Invitation | E Meodify Proposal Users

+ Back to My Proposals



Complete a Notice Regarding Start of Work

These are guidance notes for submitting forms online at
eBuildingStandards.scot portal.

1. To add a blank 'Notice Regarding Start of Work' form:

. If you have not used the portal before, follow our How to create a
proposal and add a blank form guide.

« If you have used the portal and created a proposal, follow our How to
add a blank form to an existing proposal guide.

2. Under 'Draft Forms', select 'Notice Regarding Start of Work'

BABuildin
Standargds.scot

m Delete Proposal | @ New Proposal

My Proposals

5] Ssharing )
Summary Need Help Local Authority Need Help

[ My Account Guide City of Edinburgh Council
Produce Guide for eBuilding Standards Waverley Court 4 East Market Street G.2
- 7 Edinburgh EHE 258G
£] Logout £ Edit Proposal Details
Tel: 0121 520 7826
. - Status: Active Planni ildingstandards.s
(1) "Which Form?" Wizard Primary Contact John Snaddon =]

upport@edinburgh.gov
Date Started: 181112025

Propozal Reference 500773572 The authority accepts payments by

Fee Calculator

eDevelopment Servict Need Help 9
eDevelopment To complete the proposal click on the form.
Site Location

» Online by Credit/Debit Card

Notice Regarding Start of Work o
ePlanning 'WAVERLEY COURT, 4 EAST MARKET
STREET, OLD TOWN, EDINBURGH, EHE
(® Add Additional Forms 385G

0 cnange Address



https://www.edevelopment.scot/eDevelopmentClient/CustomPages/login.aspx

3. To begin the 'Notice Regarding Start of Works', select 'Main Details'.

[3Buildin
Standatgds.scot

Application Summary

Notice Regarding Start of Work Need Help 0 Local Authority Need Help e

My Proposals

The following items must be completed before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. Waverley Court 4 East Market Sireet G.2
s My Account Edinburgh EH8 8BG

View the Building Standards Customer Journey which includes information on what

N B N - Tel: 0131 520 7826
documentation to include with your application here b !

Online Reference: 500773572001 =) Pl i tandards.s
upport@edinburgh.gov
[19 "Which Form?" Wizard ltem Status .
X The authority accepts payments by:
Main Details X incomplete
[E] Fee Calculat « Online by Credit/Debit Card
. GRS Supporting Decumentation X incomplete
i Email Nofification X incomplete
eDevelopment Servici
Declaration X incomplete
eDevelopment
@ Preview Notice Regarding Start
ePlanning + Back to Proposal Summary of Work
PDF opens in a new window

4. Answer the questions for the 4 sections '"Main Details', 'Supporting
Documentation’, 'Email Notification' and 'Declaration’.

Helpful hints:

a) You will need to know your Building Warrant reference number,
which looks something like 25/00001/WARR. You can find your
Building Warrant Reference number on your Building Warrant,
Approved plans or any correspondence from City of Edinburgh Council
Building Standards.

b) The Duly Authorised Agent (if you had one) is the person who
prepared your plans and may have submitted your Building Warrant
application.

c) No Supporting Documents are usually required with your Start of
Work Notice.



5. When you have completed the 4 sections, you will see 4 green ticks. And
the ‘Submit’ option will appear. Click ‘submit’

BABuildin
Standalgds.scot

Notice Regarding Start of Work ed Help Local Authority eed Help

The following items must be completed before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. Waverley Court 4 East Market Street G.2
My Account Edinburgh EHS 8BG

View the Building Standards Customer Joumey which includes information on what

: ) i Tel: 0121 520 7326
documentation to include with your application here © !

Roul Online Reference: 500773572-001 Planningandbuildingstandards.s
upport@edinburgh.gov
Item Status
The authority accepis payments by:
Main Details +”" complete
« Online by Credit/Debit Card
Supporting Documentation «" complete
Email Nofification «" complete

o — _
Submi X incomplete
\ B Preview Notice Regarding Start

of Work

PDF opens in a new window

+ Back to Proposal Summary

6. You are now ready to send in your application. Select 'l Accept' and then
'Submit'.

Logout Suppo

BBuildin
Standatgds.scot

Before submitting your application we want to confirm your agreement with what happens next and ensure that you are happy with your
application

Firstly, you can preview your application, appeal or submission before you send it in by clicking on the pdf link below.
Secondly, by clicking the ‘| accept’ button below, you acknowledge the following:

= You agree to the form and associated information being sent to the local authority.
« Ifyou are not the person applying, you have informed the person who is about these terms.

h 1

“Which Form? Wizard o

R Summary Information

eDevelopment Servict View Form PDF (opens in a new window)
Online Reference: 500773572-001
Form: Notice Regarding Start of Work
Payment Method:
Authority Name: City of Edinburgh Council
Authority Address: Waverley Court 4 East Market Street G.2 Edinburgh EH8 8BG
Authority Telephone: Tel: 0131 529 7826
Authority Fax:
Authority Email Address: Planningar ildi .51 gh.gov
Agent Name:
Applicant Name:
Location: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG

Supporting Documentation

Fees

Fee £0.00

+ Back To Proposal Summary




7. You will now see a 'Success! Your Notice Regarding Start of Work has
been submitted'.

You should also receive an email from ‘noreply@scot.gov.uk’ advising that
your proposal has been sent to City of Edinburgh Council.

B Buildin
Standargds.scot

+” Success! Your Notice Regarding Start of Work has been submitted!

My Proposals

Submission Details

%] sharing
This page contains a summary of the submission
D" My Account Download submission archive
View Form PDF (opens in a new window)
a Logout
Online Reference: 500773572001
Form: Motice Regarding Start of Work
[iE) "Which Form?" Wizard Payment Method:
Authority Name: City of Edinburgh Council
- Authority Address: Waverley Court 4 East Market Street G.2 Edinburgh EH8 8BG
Fee Calculator )
Authority Telephone: Tel: 0131 529 7826
Authority Fax-
eDevelo pment Servict Authority Email Address: Flanningandbuildingstandards suppori@edinburgh.gov
Agent Name:
Applicant Mame:
Location: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG

eDevelopment
Supporting Documentation

Fees

Fee £0.00

« Back To Proposal Summary

N



8. Select 'Back to Proposal Summary' above and you will see your 'Notice
Regarding Start of Work' listed under 'Submitted Forms'.

B Buildin
Standatgds.scot

My Proposals

& My Account

Logout

"Which Form?" Wizard
Fee Calculator
eDevelopment Servict

eDevelopment

ePlanning

ﬂ] Delete Proposal

Guide
Produce Guide for eBuilding Standards

| @ New Proposal

Status: Active
Primary Contact: John Snaddon
Date Started: 18/11/2025
Froposal Reference 500773572

Draft Forms Need Help 9

To complete the proposal click on the form.

Mo Draft Forms

(¥ Add Additional Forms

Submitted Forms Need Help 9

Submitted forms are automatically removed from the site 80 days after the submission
date.

Name Submission Date

Motice Regarding Start of Work 18/11/2025

Logout Support

Proposal Summal

e

City of Edinburgh Council
Waverley Court 4 East Market Street G.2
Edinburgh EH8 8BG

Tel: 0131 520 7326

P as.s

= upport@edinburgh.gov

The authority accepts payments by:

« Online by Credit/Debit Card

Site Location

WAVERLEY COURT, 4 EAST MARKET
STREET, OLD TOWN, EDINBURGH, EH3
8BG

Hints and Tips

¥ How do | submit revised drawings?

¥ How do | submit additional
documents such as revised drawings,
reports, and electrical certificates, to
my application?

? My application is still shown in draft
despite me paying the fee?




Complete Additional Supporting Documents

These are guidance notes for submitting forms online at
eBuildingStandards.scot portal.

1. To add a blank 'Additional Supporting Documents' form:

proposal and add a blank form guide.

add a blank form to an existing proposal guide.

If you have not used the portal before, follow our How to create a

If you have used the portal and created a proposal, follow our How to

2. Under 'Draft Forms', select 'Additional Supporting Documents'.

Logout Support]

“‘

[3Buildin
Standards.scot

My Proposals

5] sharing
[ My Account
+] Logout

[1 "Which Form?* Wizard

Fee Calculator

eDevelopment Servict

eDevelopment

ePlanning

Proposal Summary

] Delete Proposal | (¥) New Proposal

Guide
Produce Guide for eBuilding Standards

Status: Aclive
Primary Contact: John Snaddon
Date Siarted: 18/11/2025
Proposal Reference 500773572

To complete the proposal click on the form.

Additional Supporting Documents

(® Add Additional Forms

Need Help e

Submitted Forms

date.
Name

Motice Regarding Start of Work

Submitted forms are automatically removed from the site 90 days after the submission

Submission Date

18/11/2025

Need Help e

Local Authority Need Help 9

City of Edinburgh Council
‘Waverley Court 4 East Market Street G.2
Edinburgh EH3 886

Tel: 0131 520 7826
Planningandbuildingstandards.s
upport@edinburgh.gov

The authority accepts payments by

» Online by Credit/Debit Card

Site Location

WAVERLEY COURT, 4 EAST MARKET
STREET, OLD TOWN, EDINBURGH, EH8
8BG

Hints and Tips

¥ How do | submit revised drawings?

¥ How do | submit additional
documents such as revised drawings,
reports, and electrical certificates, to
my application?

> My application is still shown in draft
despite me paying the fee?

3. To begin the 'Additional Supporting Documents', select the link 'Main

Details'.


https://www.edevelopment.scot/eDevelopmentClient/CustomPages/login.aspx

B Buildin
Standargds.scot

Application Summary

My Proposals

Additional Supporting Documents Need Help e Local Authority Need Help e
The following items must be completed before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. Waverley Court 4 East Market Street G.2
D-,_ My Account Edinburgh EH2 866G
. Online Reference: 500773572-002
Tel: 0131 528 7826
Item Status . -
=° ds.s
Main Details “'\-..,_ A incomplete upport@edinburgh.gov
"Which Form? Wizard . .
@ Supporting Documentation X incomplete The authority accepts payments by:
i incomplete « Online by Credit/Debit Card
Fee Cakulator Email Nofification x p Y
Declaration X incomplete
eDevelopment Servici
eDevelopment « Back to Proposal Summary
@ Preview Additional Supporting
ePlanning Documents
POF apens in a new window

4. Answer the questions for the 4 sections '"Main Details', 'Supporting
Documentation', 'Email Notification' and 'Declaration’.

Helpful hints:
Main Details

a) You will need to know your Building Warrant reference number,
which looks something like 25/00001/WARR. You can find your
Building Warrant Reference number on your Building Warrant,
Approved plans or any correspondence from City of Edinburgh Council
Building Standards.

b) The Duly Authorised Agent (if you had one) is likely the person who
prepared your plans and may have submitted your Building Warrant
application.

c) When you are asked what the additional documentation relates to,
choose ‘Application for a Building Warrant' from the drop down list.
Then add an explanation why the documentation is being attached.



Supporting Documentation (Copies of certification etc.)

This is where you can add documents to support your application, the most
likely documents you will need to upload will be drawings, reports or
photos.

Please note - There are rules about the size of electronic files and orientation
of documents that you need to follow:

« Each electronic file must be no larger than 10Mb.

« You can supply up to 200Mb in total for all supporting files.

« Drawings to be viewed as landscape should be supplied as landscape.
« If you do not know the paper size, choose 'Not Applicable'.

i. To begin, select the link 'Supporting Documentation'.

Logout Support

n|

[ABuildin

Standards.scot
My Proposals
Additional Supporfing Documents Need Help e Local Authority Need Help e
5] Sharing
The following items must be completed before you can submit your application. Your progress is saved City of Edinburgh Council
at each step. Waverley Court 4 East Market Street G.2 Edinburgh
[ My Account EHE 383
. Online Reference: 5007723572-006
Tel: 0131 529 7826
] Logout Item Status ingandbuildingstandards.suppor
=) ; PP
Main Details " complete ti@edinburgh.gov
"Which Form?" Wizard -
] ich Form?' Wizan Supporiing Ducumentation.-______‘___ X incomplete The authority accepts payments by:
Email Motification X incomplete = Online by CreditDebit Card

Fee Calculator

Declaration X incomplete

eDevelopment Services

@ Preview Additional Supporting
PDF gpens in a newwindow




Select ‘Yes’ and click the ‘Continue’ Button

Logout Support

[@Buildin
Standargds.scot

ocumentation

My Proposals

[ My Account

s
Select fhi ion if you plan fo provide supporting documentation.
®No
[ "Which Form? Wizard Select this option if you do not plan to provide supporting documentation

Fee Calculator
Continue

eDevelo

Supporting Documentation Option Need Help 9

Do you intend to provide supporting documentation?

pment Services

+ Back to Summary

eDevelopment

Next select ‘Add document Details’ then select ‘upload’ on the next

screen.

O — e

S

s setec! B regured oplon
The documents that you have already added to this application, or ir Uskoad

" » Select Bis cpbon § you want & Sach & Bl Fom your B sysiemn
You are currently using 0% of your quota - 0 Kb of 200 Mb + We 200001 Ihe following fonmats. DOC. DOCX, GIF, J°G, POF. PLT TIF, TXT, XL5. XLEX asd XLW
o The maomem e sce & 10240 ¥

Add Document Detalls @
o« Select B ophon f you want o post # copy of 2 document




iv.  Once you reach the screen below ensure you input the information in
the following format:

o ‘Document Type’ — Choose correct type
o ‘Attach File’ - Choose correct file from device
o ‘Description’ - Certificate Name

By doing the above you will ensure that the documentation is named
correctly, and the surveyor will be able to locate it in our system.

Once completed click ‘Upload’.

Logout Support

“|

B3Buildin

Standards.scot

My Proposals

& myAccount

[1 "Which Form?" Wizard

Fee Calculator

eDevelopment Services

Supporting Documentation

An astenisk (*) indieates required fields

Upload Document

Please complete or modiy the details listed below as appropriate.

Document Type: *

Unigque Drawing Reference
Number:

Revision Number:

Description: *

Attach File: *

Paper Size

Need Help 0

[Otner v @

Electrical Certificate

Guide.docx
Please ensure that documents are supplied in the correct orientation, e.g. drawings to be viewed as landscape are supplied as landscape etc.
[Ad ¥ B

Your document may be printed by the local autharity. Ensure that this document can be printed from the submitted file and, if # is = drawing o plan, that it
has also been ciearly annotated with 3 scale bar and the key measurements,

have read and followed these instructions. | will not be able fo proceed unless the document meets this specificaion. You are reminded that
you have praviously accepted the Terms and Condifions relating to this site, and in continuing to ufiise this site, you must ensure adherence to
those Terms and Conditions including the governance of Copyright and publication.

M\

v. Once uploaded, you can add the additional documents by selecting
‘Add Document Details’ as per step iii. Once all information has been
uploaded complete by selecting ‘I have finished adding documents
and this section is completed’ then ‘Save’



[ABuildin
Standargds.scot

Supporting Documentati

Building applications: You must include supporiing documents for most applications, for example architectursl drawings for a variety of application forms, cerfificates, and any extra documents
that your Local Authority have asked for, and any ather documents that you want to be considered in your apglication
Additional documentation: You must include any exira documents that the Local Authority has asked for and / or provide any ceuments you want to be considered with your appication.
All documents uploaded must be:
* Inone of the following formats: DOC, DOCX, GIF, JPG, PDF, PLT, TIF, TXT, XL, XLSX and XLW,

= Lessthan 10ME in file size, and

= Supplied in the comect orientation, &.0. drawings to be viewed a5 landscape are o be upioaded as landscape.
You can attach the documents online or send these documents by past
If you decide you would ke to post documents, please check with your planning authority that they acoept documents for electronic applications by post
it Please post your supparting documents to your planning authority or the Planning and Environmental Appeals Division (DPEA] using the cantact details in the link sbove. [This does not apply to
‘exdra documents sent afier the application or appeal has been made using the Additional Supporting Documents (ASD) form.)

eDevelopment Services If you use all 200MB svailabie in this form you can upload more using an ASD form. Yeu can find guidance an how to do this here.

Add details of the documents you will be providing in the panel below.

Need Help

The documents that you have already added to this application. or intend to send by post support your appication. are shown below.

You are currently using 0.5% of your quota - 26.1 Kb of 200 Mb

Add Document Def D All Documents

Engineers Form Q Certificate of Design 13.0 Kb Attached 20/11/2025 09:33:26 Edit | Delete

Blectrical Cerfificate Other 13.0 Kb Aftached 20

2025 09:30:17 Edit | Delste

Please indicate whether you have added details of all the documentation you intend to provide.

— @ |intend to add more supporting documents later.
™0 | have finished adding supporting documents and this section is completed.

B

5. When you have completed the 4 sections, you will see 4 green ticks. And
the ‘Submit’ option will appear. Click ‘submit’

ut Support

[3Buildin
Standards.scot

Application Summary

Need Help ocal Authi Need Help
The following items must be completed before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. Waverley Court 4 East Market Street 5.2
Edinburgh EH8 8BG
Online Reference: 5 73572-003
Tel: 0131 528 7326
£] Logout w SEiTE a Planningandbuildingstandards.s
Main Details +" complete upport@edinburgh.gov
“Which Form?' Wizard . 5
] Supporting Documentation +" complete The authority accepts payments by:
i complete « Online by Credit/Debit Card
Fee Calculator Email Nofification v P ¥
Declaration +" complete
eDevelopment Servici Submit \ X incomplete
eDevelopment _

Preview Additional Supporting
+ Back to Proposal Summary &l o i
ePlanning OCLIMESIS

POF opens in a new window




6. You are now ready to send in your application. Select 'l Accept' and then
'Submit'.

[BBuildin
Standatgds.scot

Sub n Summary - Preview
My Proposals Before submitting your application we want to confirm your agreement with what happens next and ensure that you are happy with your
application.

Firstly, you can preview your application, appeal or submission before you send it in by clicking on the pdf link below.

5] sharing

Secondly, by clicking the ‘| accept’ button below, you acknowledge the following:

» |f you are not the person applying, vou have informed the person who is about these terms.

@ “Which Form? Wizard mm ~——
FEz LA EL R Summary Information
Need Help

|} My Account \ = ‘You agree fo the form and associated information being sent to the local authority.

€] Logout

eDevelopment Servict View Form PDF (opens in a new window)
Online Reference: 500773572-003

Form: Additional Supporiing Documents
Payment Method:

. Authority Name: City of Edinburgh Council

Authority Address: ‘Waverley Court 4 East Market Street G_2 Edinburgh EHS 8BG
Authority Telephone Tel: 0131 529 7826
Authority Fax:
Authority Email Address: Planningandbuildingstandards.support@edinburgh_gov
Ageni Name:
Applicant Name: John Snaddon
Location: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG

Supporting Documentation

Fees

Fee £0.00

+ Back To Proposal Summary

7. You will now see a 'Success! Your Additional Supporting Documents has
been submitted'.

You should also receive an email from ‘noreply@scot.gov.uk’ advising that
your proposal has been sent to City of Edinburgh Council.



[@Buildin
Standatgds.scot

%] Logout
[1) "Which Fon
Fee Calculator

eDevelopment Servict

8. Select 'Back to Proposal Summary' above and you will see your 'Additional

+" Success! Your Additional Supporting Documents has been submitted!

Logout Support

Submission Details

This page contains a summary of the submission

Download submission archive
View Form PDF (opens in a new window)

Online Reference: 500773572-003

Supporting Documentation

Fees

Fee £0.00

+ Back To Proposal Summary ‘\

Form: Additional Supporting Documents

Payment Method:

Authority Name: City of Edinburgh Council

Authority Address: Waverley Court 4 East Market Street G2 Edinburgh EH8 8BG

Authority Telephone: Tel: 0131 529 7826

Authority Fax:

Authority Email Address: Planningandbuildingstandards.support@edinburgh.gov

Agent Name:

Applicant Name: John Snaddon

Location WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG

Supporting Documents' listed under 'Submitted Forms'.

Logout Support

BABuildin
Standargds.scot

#A Home

My Proposals

Q& My Account

[©E) "Which Form?" Wizard

Fee Calculator

eDevelopment Service

eDevelopment

lanning

] Delete Proposal

@

Guide
Produce Guide for eBuilding Standards

| @ New Proposal

Status Active
Primary Contact John Snaddoen
Date Started: 1811/2025
Proposal Reference 500773572

Need Help e

To complete the proposal click on the form.

Mo Draft Forms

(¥ Add Additional Forms

Need Help e

Submitted forms are automatically removed from the site 90 days after the submission
date.

Submitted Forms

Name Submission Date
r Additional Supporting Documenis 18/11/2025
Notice Regarding Start of Work 1811172025

Proposal Summal

ocal Authority Need Hel,

City of Edinburgh Council
Waverley Court 4 East Markst Street G.2
Edinburgh EH2 886

Tel: 0131 520 7326

=2 Planningandbuildingstandards.s
upport@edinburgh.gov

The authority accepts payments by:
« Online by Credit/Debit Card

Site Location

WAVERLEY COURT, 4 EAST MARKET
STREET, OLD TOWN, EDINBURGH, EHE
288G

Hints and Ti

¥ How do | submit revised drawings?

¥ How do | submit additional
documents such as revised drawings,
reports, and electrical certificates, to
my application?

¥ My application is still shown in draft
despite me paying the fee?

» How much will my fee be?



Complete an Application to Extend Period of Validity of
Building Warrant

These are guidance notes for submitting forms online at
eBuildingStandards.scot portal.

1.To add a blank 'Application to Extend Period of Validity of Building
Warrant' form:

« If you have not used the portal before, follow our How to create a
proposal and add a blank form guide.

« If you have used the portal and created a proposal, follow our How to
add a blank form to an existing proposal guide.

2.Under 'Draft Forms', select 'Application to Extend Period of Validity of
Building Warrant '.

Logout Suppd

“‘

[E@Buildin
Standards.scot

Proposal Summary

My Proposals ] Delete Proposal | (¥) New Proposal

3] Sharing
Need Help e Local Authority Need Help 0
O My Account Guide City of Edinburgh Council
Produce Guide for eBuilding Standards \Waverley Court 4 East Market Street G.2
Edinburgh EH2 BBG
¥] Logout
Status: Active Tel: 0131 520 7826
Primary Contact: John Snaddon - :
T o Planningandbuildingstandards.s
Which Form?* Wizard E
@ Date Starfed: 18M1/2025 =] upport@edinburgh.gov
Proposal Reference 500773572
Fee Calculator The authority accepts payments by:

» Online by Credit/Debit Card

Need Help e

eDevelopment Servict

To complete the proposal click on the form.

eDevelopment
Application to Extend Period of Validity of Building Warrant m Site Location

ePlanning N WAVERLEY COURT, 4 EAST MARKET
(® Add Additional Forms STREET. OLD TOWN, EDINBURGH, EH8
)

Submitted Forms Need Help e
Hints and Tips

Submitted forms are automatically removed from the site 90 days after the submission
date 2 How do | submit revised drawings?

¥ How do | submit additional
documents such as revised drawings,

Additional Supporting Documents 181112025 reports, and electrical certificates, to
my application?

Name Submission Date

Motice Regarding Start of Work 181172025
sl ALt ¥ My application is still shown in draft

despite me paying the fee?

¥ How much will my fee be?



https://www.edevelopment.scot/eDevelopmentClient/CustomPages/login.aspx

3.To begin the 'Application to Extend Period of Validity of Building Warrant',
select the link 'Main Details'.

Logout Support

[BBuildin
Standatgds.scot

Application Summary

My Proposals

Application to Extend Period of Validity of Building Warrant Need Help 0 Local Authority Need Help 9

The following items must be compleied before you can submit your application. Your City of Edinburgh Council

progress is saved at each step. Waverley Court 4 East Market Street G.2

Edinburgh EHS 8BG

[ My Account

View the Building Standards Customer Journey which includes information on what

documentation to include with your application here Tel: 0131 528 7828
Online Reference: 500773572-004 =2 Planni i tandards.s
upport@edinburgh.gov
(1@ "wnich Form? Wizard [z Status
o x = The authority accepts payments by:
iain Detalls incomplete
[E] Fee Calculat — « Online by Credit/Debit Card
. ee Lalculator Supporting Documentation ¥ incomplete
. Email Mofification ¥ incomplete
eDevelopment Servict
Declaration X incomplete

Fee ¥ incomplete _

Mo fee has been entered

eDevelopment

_ Preview Application to Extend

ePlanning Period of Validity of Building
Warrant

PDF opans in a new window

+ Back to Proposal Summary

4.Answer the questions for the 5 sections 'Main Details', 'Supporting
Documentation', 'Email Notification', 'Declaration' and 'Fee'.

Helpful hints:

Main Details

a) You will need to know your Building Warrant reference number,
which looks something like 25/00001/WARR. You can find your
Building Warrant Reference number on your Building Warrant,

Approved plans or any correspondence from City of Edinburgh Council
Building Standards.

b) The Duly Authorised Agent (if you had one) is likely the person who

prepared your plans and may have submitted your Building Warrant
application.



Supporting Documentation (Copies of certification etc.)

e No Supporting Documents are usually required with your Application to
Extend Period of Validity of Building Warrant.

Fee

a) The required fee to extend the validity of the Building Warrant is
currently £150.

b) Preferable payment method is Credit or Debit card through the
application process — see point 5 on the next page.

c) However, we can also take payment at a later date through the website.
To do this, within the ‘Fee’ section enter ‘0/zero’ in the ‘Application Fee’
and select ‘Continue’.

After this a selection of reasons should appear. Please select ‘Payment
arranged directly with authority’ and click ‘Continue’. Continue to step 6.

You can then make payment at our website once form has been
submitted - Building Warrant payments — The City of Edinburgh Council)

[3Buildin
Standargds.scot

Enler the fee

our application below.

If you're unsure, you can use fhe fee calculator fo estimate the fee.

Enter Fee Need Help 9

Calculate the fee.

Application Fee

[@ "Which Form? Wizard

Choose one of the follawing options to enter the correct fee. Option (1) is recommended for most users, but if you have the required information from the

& Fee Calculator authority or you know the correct fee then Option (2) may be used

1. Caloulale the fee using the Fee Calculator ( Last Calculated Fee: n/a )

eDevelopment Services 2. Enter the Application Fee manually in the field below in the form XOOOC XX, excluding commas and £ symbol

Application Fee: 2o ~—_

If you believe you are exempt from paying fees, please select a reason:

@ Where permitted development rights are removed by way of an Article 4 Direction

relopment rights are removed by a condition imposed on a planning permission

'0 Payment amanged direct with Authority
Additional Information supporting zero fees:

~—



https://www.edinburgh.gov.uk/building-warrants/building-warrant-payments

5.When you have completed the 5 sections, the ‘Payment Method’ option
will appear. Click this section and select ‘Credit/Debit Card’ and select ‘Save

’

[@Buildin
Standargds.scot

The method of payment you select here will be applied once you have submitted the application. You won't be able to submit the application until you select one of
My Proposals the options belovi.

a Sharing

e

A Please select a method of payment
\J CreditDebit Card

Choose this option if you would prefer to pay by online (by credit/debit card)

& My Account

[} "Which Form?' Wizard

Fee Galeuitor k

6.0nce completed the ‘Submit’ option will appear. Click ‘submit’

[3Buildin
Standargds.scot

Appl

# Home

My Proposals

ion to Extend Period of Validity of Building Warrant

Local Authority Need Help e

@] Sharing
The following items must be completed before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. Waverley Court 4 East Market Street G.2
% My Account Edinburgh EHE 886G

View the Building Standards Customer Journey which includes information on what

) ) . - Tel: 0121 520 7826
documentation to include with your application here © :

Online Reference: S00773572-004 Planningandbuildingstandards.s
upport@edinburgh.gov
[[ "which Form? Wizard i SELE )
The autherity accepts payments by:
Main Details +" complete
. Fee Calculal « Online by Credit/Debit Card
5] Fee Calculator Supporting Documentation «" complete
Email Nofification +" complete

eDevelopment Servict
o P _
eDevelopmel Fee +" complete

Amount to pay: £ 150.00

Preview Application to Extend
@ Period of Validity of Building
Warrant

ePlanning Payment Method +" complete

Submit \

X incomplete POF apens in a new window

7.You are now ready to submit your application. Select 'l Accept' and then
'Submit'.



out Support

[ABuildin
Standatgds.scot

Submission Summary - Preview

Before submitting your application we want to confirm your agreement with what happens next and ensure that you are happy with your
application

Firstly, you can preview your application, appeal or submission befere you send it in by clicking on the pdf link below.
Secondly, by clicking the ‘I accept button below, you acknowledge the following:

L My Account « You agree to the form and associated information being sent to the local authority.
« If you are not the person applying, you have informed the person who is about these terms.

et m
~—

Summary Information

Logout

“Which Form? Wizard

Caleulator

eDevelopment Servict View Form PDF (opens in a new window)
Online Reference: 500773572-004

Form: Application to Extend Period of Validity of Building Warrant
Payment Method: Credit/Debit Card
Authority Name: City of Edinburgh Council

Authority Address. Waverley Court 4 East Market Street G.2 Edinburgh EH8 8BG
Authority Telephone: Tel: 0131 529 7826
Authority Fax:
Authority Email Address: Pl ildi ds.. burgh.gov
Agent Name:
Applicant Name: John Snaddon
Location: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG

Supporting Documentation

Fees

Fee £150.00

+ Back To Proposal Summary

8.You will now be directed to City of Edinburgh Council's payment page.
Complete your card details and then 'Submit'.

=
-
a

Payment Review Receipt

Billing Information Your Order

* Required field
First Name *
Total amount £150.00

Last Name *

I l

Company Name

Address Line 1*

I l

Address Line 2

C |

L

Country/Region *

I United Kingdom ~

Zip/Postal Code *
Phone Number

Email *

I

Cancel Order




9.0nce payment has been completed, you will be redirected back to the
eBuilding Standards website. You will now see a 'Success! Your ""Application
to Extend Period of Validity of Building Warrant' has been submitted.

You should also receive an email from ‘noreply@scot.gov.uk’ advising that
your proposal has been sent to City of Edinburgh Council.

[EABuildin
Standargds.scot

+" Success! Your Application to Extend Period of Validity of Building Warrant has been submitted!

My Proposals
Submission Details

5] Sharing

This page contains a summary of the submission

[ My Account Download submission archive

View Form PDF (opens in a new window)

Oniine Reference: 500773572-004
Form: Application to Extend Period of Validity of Building Warrant

[1E) “Which Form?" Wizard Payment Method:
Authority Name City of Edinburgh Council

- Authority Address Waverley Court 4 East Market Street G.2 Edinburgh EHE 8BG

Fee Calculator
Authority Telephone: Tel: 0131 520 7826
Authority Fax:

eDevelopment Servict Authority Email Address: ¥ gov
Agent Name:
Applicant Name: John Snaddon
Location WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG

eDevelopment
Supporting Documentation

ePlanning

Fees

Fee £150.00

+ BackTo Proposal Summary

10.Select 'Back to Proposal Summary' and you will see your 'Application to
Extend Period of Validity of Building Warrant' listed under 'Submitted
Forms'.

[ABuildin
Standa;gds.scot

€] Delete Proposal | (3) New Proposal

ice Guide for eBuiding Standards

Active
dingstandards.s
upport@edinburgh.gov

Contact John Snatdan
W112025 =]
Proposal Referanca 500773572

The authority accepts payments by.

p— e @)

24d Addtional Forms

St o [ @]

‘Submitted forms are automatcally remaved from the site 90 days after the submission

dste
Name Submission Date
Addtional Supporting Documents 18172025
Appication to Extend Panod of Vaidity of Building Warrant 182025

/ > My application is still shown in drant
Motice Regarding Start of Work. 18172025 despite me paying the fee?

» How much will my fee be?

» Can 1 share my proposal with a
colleague, client or triend?




Complete a Completion Certificate with Additional
Supporting Documents (Single Submission -
Householder, Non-Domestic etc.)

These are guidance notes for submitting forms online at
eBuildingStandards.scot portal.

1. To add a blank Completion Certificate form:

« If you have not used the portal before, follow our How to create a
proposal and add a blank form guide.

« If you have used the portal and created a proposal, follow our How to
add a blank form to an existing proposal guide

2. Under 'Draft Forms', select ‘Completion Certificate'.

Logout Support

[BABuildin
Standargds.scot

Proposal Summary

My Proposals ] Delete Proposal | (¥) New Proposal
2] Sharing
Need Help e Local Authority Need Help 9
[ My Account Guide City of Edinburgh Council
Produce Guide for eBuilding Standards Waverley Court 4 East Market Street 6.2
Edinburgh EHS 858G
Status Active Tel: 0131 520 7826
Primary Contact: John Snaddon
e o Planningandbuildingstandards.s
Which Form?' Wizard -
@ Date Started: 18/11/2025 [ =] upport@edinburgh.gov
Proposal Reference 500773572
Fee Calculator The autherity accepts payments by:

» Online by Credit/Debit Card
Need Help 9

eDevelopment Servic:

To complete the proposal click on the form.

Completion Certificate \ jm] Site Location

ePlanning B \WAVERLEY COURT, 4 EAST MARKET
(® Add Additional Forms STREET, OLD TOWN, EDINBURGH, EHS
358G

eDevelopment

Submitted Forms Need Help 9 ) ]
Hints and Tips
Submitted forms are automatically removed from the site 90 days after the submission
date. ¥ How do | submit revised drawings?
How do | submit additional
Name Submission Date »

documents such as revised drawings,
Additional Supporting Documents 181172025 reports, and electrical certificates, to
my application?

lication to Extend Period of Validity of Building W t 18M1172025
s alicity of Building Warran 2 My application is still shown in draft

Notice Regarding Start of Waork 18/11/2025 despite me paying the fee?

¥ How much will my fee be?

# Can | share my proposal with a
rliant aAr friand?



https://www.edevelopment.scot/eDevelopmentClient/CustomPages/login.aspx

3. To begin the 'Completion Certificate', select the link 'Main Details'.

Logout Support

[3Buildin
Standargds.scot

Application Summary

Completion Certificate Need Help 9 Local Authority Need Help e

My Proposals

a Sharing
The following items must be completed before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. ‘Waverley Court 4 East Market Strest G.2
& My Account Edinburgh EH2 858G
View the Building Standards Customer Joumney which includes information on what
) ) . - Tel: 0131 528 7826
documentation to include with your application here
* | Logout - i
:j = Online Refersnce: 500773572-005 (=N ESS
upport@edinburgh.gov
[15) "Which Form?* Wizard = s
X The authority accepis payments by:
Main Details g 3 incomplete
e G » Online by Credit/Debit Card
&& Lalculator Supporting Documentation X incomplete
Email Nofification X incomplete

eDevelopment Servict
o B _
eDevelopment
_ Preview Completion Certificate

ePlanning + Back to Proposal Summary POF opens in 2 new windawr

4. Answer the questions for the 4 sections '"Main Details', 'Supporting
Documentation’, 'Email Notification' and 'Declaration’.

Helpful hints:
Main Details — Always required

a) You will need to know your Building Warrant reference number,
which looks something like 25/00001/WARR. You can find your
Building Warrant Reference number on your Building Warrant,
Approved plans or any correspondence from City of Edinburgh Council
Building Standards.

b) The Duly Authorised Agent (if you had one) is likely the person who
prepared your plans and may have submitted your Building Warrant
application.

c) The relevant person is usually the person with overall responsibility
for authorising the work in the first place, such as the homeowner,
tenant or building owner. The relevant person is also accountable for



the completed work. The relevant person is not the builder who
undertook the work for you.

d) The details of the building owner must be provided.
Main Details — Sometimes required

a) An Amendment of Building Warrant is needed when your design
changes from your approved Building Warrant.

b) If any legal notices have been served on the building, provide details.

c) Arelaxation is when a person applies to Scottish Ministers to relax or
dispense with a provision of the building regulations.

d) Certificate of Construction - scheme members (usually electricians
and plumbers) undertake work and issue certification for electrical
installations and/or drainage/heating/plumbing.

e) Certificate of Design - scheme members (usually structural engineers
and energy assessors) design and issue certification for the Structures
and/or the Energy components of your building work.

f) If relevant, a Notice of Finalisation (Form Q /Schedule 1) is issued by a
Certifier of Design (usually a structural engineer).

g) An EPC (Energy Performance Certificate) is required for new buildings.

h) A statement of sustainability is required for new buildings.

i) A Fire Safety Design Summary is required for new non-domestic
buildings.

j) If relevant, a Continuing requirement is where your building warrant
has ongoing requirements attached to it.

Supporting Documentation (Copies of certification etc.)

This is where you can add documents to support your application, the most
likely documents you will need to upload will be drawings, reports, photos
and any copies of certification.

Please note - There are rules about the size of electronic files and orientation
of documents that you need to follow:

« Each electronic file must be no larger than 10Mb.

« You can supply up to 200Mb in total for all supporting files.

« Drawings to be viewed as landscape should be supplied as landscape.
« Ifyou do not know the paper size, choose 'Not Applicable’.



i. To begin, select the link 'Supporting Documentation'.

Buildin
@Standargds.scot

My Proposals

o

%] Sharing
The following items must be completed before you can submit your application. Your progress is saved City of Edinburgh Council
at each step. Waverley Court 4 East Market Street G.2 Edinburgh
& My Account EHE 886
. Online Refere
Tel: D131 520 7826
Item Status q
aF suppor
Main Details »" complete t@edinburgh.gov
"Which Form?' Wizard =
E Supporiing Ducumentatlon.‘_____‘___ X incomplete The autherity accepts payments by:
il i incomplete « Onling by Credit/Debit Card
[ Email Mofification X pl y
Declaration X incomplete

eDevelopment Services

R — N _

Back to Proposal Summary

_ @ Preview Additional Supporting

Documents
POF opens in a new window

ii. Select ‘Yes’ and click the ‘Continue’ Button

Buildin
@Standargds.scot

Supporting Documentation

My Proposals

Sharing

Do you intend to provide supporiing documentation?

5 My Account

“Which Form?' Wizard

Fee Calculator

eDevelopment Services

+ Back to Summary
eDevelopment




iii. Nextselect ‘Add document Details’ then select ‘upload’ on the next
screen.

s S|

“eare sesoct T reguared (gBon
The documents that you have already added fo thes application, or ir aoad

» Select Bis opbon § you want & S0ach & Ble Fom your e sysiemn
« W 20000t e following formats. DOC. DOCK. GIF, JPG. FOF. PLT TIF, TXT LS. XLSX aad XLW

\ o The mandoum B sce & 10240 X8
Add Document Detalls o

Seioct Bvs opbon f you want t post & copy of 2 document

=

iv.  Once you reach the screen below ensure you input the information in
the following format:

You are currently using 0% of your quota - 0 Kb of 200 Mb

o ‘Document Type’ — Choose correct type
o ‘Attach File’ - Choose correct file from device
o ‘Description’ - Certificate Name

By doing the above you will ensure that the documentation is named
correctly, and the surveyor will be able to locate it in our system.

Once completed click ‘Upload’.

Logout Support

“|

[ABuildin
Standards.scot

Supporting Documentation

An asterisk (*) indicates required fields.

Upload Document Need Help 0

Please complete or modify the details listed below as appropriate:

Document Type: * [Cther Al 7 ]
[@ "Which Fom? Wizard
Unique Drawing Reference

Number:
Fea Calculator

Revision Number:

eDevelopment Services
Description: * Elecirical Certificate

Please ensure that documents are supplied in the comect orientation, e.g. drawings to be viewed as landscape are supplied as landscape etc.

eDevelopment
_ Attach File: * Guide.docx

Paper Size [A2 ~1 B8

Your document may be printad by the local authority. Ensure that this document can be printed from the submitted fle and, i it is a drawing o plan, that i
has slsa been clearly annotated with 2 scale bar and the key measurements.

have read and followed these instructions. | will not be able to proceed unless the document meets this specification. “fou are reminded that
you have praviously acespted the Terms and Condiions relating to this site, and in continuing to utfise this site, you must ensure adherence to
these Terms and Conditions including the governance of Copyright and putiication

M\




v. Once uploaded, you can add the additional documents by selecting
‘Add Document Details’ as per step iii. Once all information has been
uploaded complete by selecting ‘I have finished adding documents

and this section is completed’ then ‘Save’

B3 Buildin
Standargds.scot

Supporting Documentation

Building applications: You must include supporting documents for most applications, for example architectural drawings for 3 variety of application forms, cerfificates, and any extra documents
Sharing that your Local Authority have asked for, and any other documents that you want to be considered in your application.

My Proposals.

Additional documentation: You must include any exira documents that the Local Authority has asked for and / or provide any ocuments you want to be considered with your appication.
My Account Al documents uploaded must be:
= In one of the following formats: DOC, DOCX, GIF, JPG, POF, PLT, TIF, TXT, XLS, XLSX and XLW,

* Lessthan 10MB in file size, and
* Supplied in the cormect orientation, £.g. drawings to be viewed as landscape are to be uploadad as landscape.

Wihich Form Wizard “You ean attach the documents online or send these documents by post.
If you decide you would Fke o post documents, please check with your planning authority that they accept documents for electronic spplications by post.
Fea Calculator

Pleasa post your supporting documents o your planning authority or the Planning and Environmental Appeals Division (DFEA) using the contact detais in the link above. (This doss not apply to
exira documents sent after the application or appesl has been made using the Additional Supperiing Documents (ASD) form.)

eDevelopment Services If you use all 200ME availabie in this form you can uplaad mare using an ASD form. You can find guidance an how to do this here.

Add details of the documents you will be providing in the panel below.

Details of Supporfing Documentafion Need Help 0

The documents that you hsve already added to this spplication, or intend to send by post support your sppication, are shown below.

You are currently using 0.5% of your quota - 26.1 Kb of 200 Mb

Add Document Deai Delete All Documents

Engineers Form Q Certificats of Dasign 13.0 Kb Attached 20711/2025 00:32:26 Edit | Delete

Electrical Certificate Other 12.0Kb Adtached 20V11/2025 08:30:17 Edit | Delste

Please indicate whether you have added details of 2l the documentation you intend to provide.

Iintend to add mere supporting documents later.

™0 | have finished adding supporting documents and this section is completed.

B.




5. When you have completed the 4 sections, you will see 4 green ticks. And
the ‘Submit’ option will appear. Click ‘submit’

BABuildin
Standargds.scot

Application Summal

My Proposals

Need Help ocal Authol eed Help
The following items must be completed before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. ‘Waverley Court 4 East Market Street G.2
. My Account Edinburgh EH8 8BG

View the Building Standards Customer Journey which includes information on what
Tel: 0131 520 7828
documentation to include with your application here

Logout

Online Reference: 500773572-005 =] Planningandbuildingstandards.s
upport@edinburgh.gov
" Wizard Item Status

The autherity accepts payments by-
Main Details +" complete

Fee Calculat = Online by Credit/Debit Card
& Lalculator Supporting Documentation +” complete
Email Notification +" complete

eDevelopment Servict
o M _

e e
\ {m] Preview Completion Certificate

+ Back to Proposal Summary

6. You are now ready to send in your application. Select 'l Accept' and then
'Submit'.

ut Support

BABuildin
Standargds.scot

Submission Summary - Preview

My Proposals Before submitting your application we want to confirm your agreement with what happens next and ensure that you are happy with your
application

Firstly, you can preview your application, appeal or submission before you send it in by clicking on the pdf link below.
Secondly, by clicking the ‘| accept’ button below, you acknowledge the following:

« You agree to the form and associated information being sent to the local authority.
« |fyou are not the person applying, you have informed the person who is about these terms

{Aecent m

Summary Information

Logout

"Which Form?" Wizard

Fee Calculator

View Form PDF (opens in a new window)

Online Reference: 500773572-005

Form: Completion Certificate

Payment Method:

Authority Name: City of Edinburgh Council

Authority Address: Waverley Court 4 East Market Street G.2 Edinburgh EH8 8BG
Authority Telephone: Tel: 0131 529 7826

Authority Fax:

Authority Email Address Plar ilding: .50 burgh.gov

Agent Name:

Applicant Name: John Snaddon

Location: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG

Supporting Documentation

Fees

Fee £0.00

+ Back To Proposal Summary




7. You will now see a 'Success! Your Completion Certificate has been
submitted'.

You should also receive an email from ‘noreply@scot.gov.uk’ advising that
your proposal has been sent to City of Edinburgh Council.

BABuildin
Standatgds.scot

+" Success! Your Completion Certificate has been submitted!

My Proposals

Submission Details

This page contains a summary of the submission

Download submission archive

My Account
View Form PDF (opens in a new window)
Logout
Online Reference: 500773572-005
Form: Completion Certificate
“Which Form?' Wizard Payment Method:
Authority Name: City of Edinburgh Council
S Authority Address. Waverley Court 4 East Market Street G 2 Edinburgh EH8 8BG
Fee Calculator
Authority Telephone: Tel 0131 529 7826
Authority Fax:
eDeve\opment Servict Authority Email Address P I gov
Agent Name:
Applicant Name: John Snaddon
Location: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG

Supporting Documentation

Fees

Fee £0.00

+ Back To Proposal Summary ~—

8. Select 'Back to Proposal Summary' and you will see your 'Completion
Certificate' listed under 'Submitted Forms'.

Logout Support

[ABuildin
Standargds.scot

My Propesals ) Delete Proposal | (B New Proposal
s
> My Account Guide

Produce Guide for eBuilding Standards Coun 4 Ezst Miarket S

Status: Active Tek: 0131 528 7825
Primary Gontact John Snaddon -

[ Which Form?* Wizard Date Started: 18/11/2025 2 Ph""‘:‘::r';‘h::'"“mmm”""wr
Proposal Reference 500773572 e "

[E Fee Calculator The authority accepts payments by:

+ Online by CreditDebit Card
e

To complete the proposal click on the form.
eDevelopment
m @ Ada Adaonal Forms o S e g 0

S s s

eDevelopment Services

Submitted forms are automatically removed from the site 90 days after the submission date. » How do | submit revised drawings?
Name Submission Date ¥ How do | submit additional documents
such as revised drawings, reports, and
Additional Supporting Documents 181172025 electrical certificates, to my application?
Application to Extend Period of Validity of Building Warrant 18/11/2025 ¥ My application is still shown in draft

despite me paying the fec?
Complefion Cerlificale 181172025
v > How much will my fee be?

Notice Regarding Start of Work 1871172025 ¥ Can | share my proposal with a colleague,

client or friend?

3 Has my application been received by the
council?




Complete a Completion Certificate with Additional
Supporting Documents (Multi-Plot Developments)

These are guidance notes for site agents submitting forms online at
eBuildingStandards.scot portal.

1. To add a blank Completion Certificate form:

« If you have not used the portal before, follow our How to create a
proposal and add a blank form guide.

« If you have used the portal and created a proposal, follow our How to
add a blank form to an existing proposal guide

2. Under 'Draft Forms', select ‘Completion Certificate'.

Logout Support

[3Buildin
Standards.scot

“‘

Proposal Summary

My Proposals 0y Delete Proposal | () New Proposal
5

%] sharing
Need Help 9 Local Authority Need Help 9
[ My Account Guide City of Edinburgh Council
Produce Guide for eBuilding Standards Waverley Court 4 East Market Street G.2
Edinburgh EH3 88G:
] Logout
Status: Active Tel: 0131 520 7326
Primary Contact: John Snaddon - T
anhi o Planningandbuildingstandards.s
'Which Form?' Wizard
@ Date Started 18/11/2025 =] upport@edinburgh.gov
Proposal Reference 500773572
Fee Calculator The authority accepts payments by:

= Online by Credit/Debit Card

eDevelopment Servict

Need Help 9
To complete the proposal click on the form.

eDevelopment
Completion Certificate \ o Site Location

ePlanning

o WAVERLEY COURT, 4 EAST MARKET
(® Add Additional Forms STREET. OLD TOWN, EDINEURGH, EHE
8BG

Submitted Forms Need Help 9
Hints and Tips

Submitted forms are automatically removed from the site 90 days after the submission
date. ? How do | submit revised drawings?

2 How do | submit additional
documents such as revised drawings,

Additional Supporting Documents 18/11/2025 reports, and electrical certificates, to
my application?

Name Submission Date

lication to Extend Period of Validity of Buiding Warrant 18112025
— hf . % My application is still shown in draft

Notice Regarding Start of Work 18/11/2025 despite me paying the fee?
¥ How much will my fee be?

2 Can | share my proposal with a
~liant ar friand?



https://www.edevelopment.scot/eDevelopmentClient/CustomPages/login.aspx

3. To begin the 'Completion Certificate', select the link ‘Main Details'.

Logout Support

3 Buildin
Standangds.scot

Application Summary

Completion Certificate Need Help 9 Local Authority Need Help 0

My Proposals

The following items must be compleied before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. Waverley Court 4 Ezst Market Street G.2
|} My Account Edinburgh EH8 8BG

View the Building Standards Customer Joumey which includes information on what

Tel: 0131 5208 7326
documentation to include with your application here b !

€] Logout

Online Reference: 500773572-005 =2’ i i Us.8
upport@edinburgh.gov
[1) "Which Form?* Wizard Item Status

. The authority accepis paymenis by-
Main Details -‘____‘______ X incomplete

Fea Calculab « Online by Credit/Debit Card
G b Supporting Documentation X incomplete
Email Mofification X incomplete

eDevelopment Servict

o e _

eDevelopment
@ Preview Completion Certificate
- Feckio Broposal Summany B

4. Answer the questions for the 4 sections '"Main Details', 'Supporting
Documentation’, 'Email Notification' and 'Declaration’.

Helpful hints:
Main Details — Always required

a) You will need to know your Building Warrant reference number,
which looks something like 25/00001/WARR. You can find your
Building Warrant Reference number on your Building Warrant,
Approved plans or any correspondence from City of Edinburgh Council
Building Standards.

b) The Duly Authorised Agent (if you had one) is likely the person who
prepared your plans and may have submitted your Building Warrant
application.

c) The relevant person is usually the person with overall responsibility
for authorising the work in the first place, such as the homeowner,
tenant or building owner. The relevant person is also accountable for
the completed work.



Main Details — Sometimes required

a) An Amendment of Building Warrant is needed when your design
changes from your approved Building Warrant.

b) If any legal notices have been served on the building, provide details.

c) Please note separate Completion Certificate Submissions should
be applied for each of the addresses/plots - this will allow us to issue
an individual Completion Certificate Acceptance for each address.

This can be done by entering “Yes” in the section “Building Warrant
Address” on the Submission as per the guidance on the form.

B Buildin
Standargds.scot

Building warrant address

An asterisk (%) indicates required fields.

Progress: 38%
. eea elp (@)

My Proposals

|} My Account Is the address of the building to which this submission applies different from the address of the Yes @ HNo
associated building warrant? *

&) Logout
Where the address has been amended since the building warrant was granted, or where the submission covers only part of a building warrant (for
example is for one house in a development of several dwellings that were subject to a single warrant) an address identifying the work covered by
the submission must be supplied

Fee Calculator
Save And Exit Clear Page m Next

eDevelopment Servic

eDevelopment

[} "Which Form?" Wizard

ePlanning




ii. The next page allows you enter the address of the particular plot to be
covered by the submission. Complete the address and then click ‘Next’.

Logout Support

Buildin
@Standargds.scot

Building warrant address confinued

An asterisk (*) indicates required fields.

Need Help e

My Proposals

a Sharing

O My Account
Provide the address to which this submission applies.

E Logout You can add multiple addresses by clicking the ‘Add’ button

@ ween o e roroe | < | < Q- [ > [ 2o

Address Details

Fee Calculator

, Py
eDevelopment Services A

Address Line 2:

eDevelopment

Posteade:t

TowniCity: =

Save And Bxit fext
o

iii. The next page asks, ‘does this submission cover all the work under the
building warrant?’ select ‘No’ as you are only applying for a single plot
and click ‘Next’.

[3Buildin
Standargds.scot

Description of building

An asterigk (*) indicates required fields.

Need Help

My Proposals

D- My Account Does this submission cover all the work under the building warrant? * @ ves x Mo

Save And Exit Clear Page mﬂ
[ “Which Form?' Wizard
Fee Calculator /

eDevelopment Services



The next page asks for details of the work which relates to the
submission. Here you can confirm the specific plot being applied for.
Please note, unless it’s the last plot on the site select ‘No’ for the
question ‘is this the last submission related to the building warrant’ and
then click ‘Next’.

Logout Support

BEBuildin
Standargds.scot

Description of building contfinued

An asterisk (*) indicates required fields.
My Proposals
Need Help 9
a Sharing
Please describe the work to which this submission applies: * (Max characters 750)
Plot 44
[E "Which Form?' Wizard
Fee Calculator
g
Max 750 characters 743 characters remaining
eDevelopment Services
Is this the last submission related to the building warrant? * @ ves N
eDevelopment
W Clear Page m
ePlanning
/J

d) A relaxation is when a person applies to Scottish Ministers to relax or
dispense with a provision of the building regulations.

e) Certificate of Construction - scheme members (usually electricians
and plumbers) undertake work and issue certification for electrical
installations and/or drainage/heating/plumbing.

f) Certificate of Design - scheme members (usually structural engineers
and energy assessors) design and issue certification for the Structures
and/or the Energy components of your building work.

g) If relevant, a Notice of Finalisation (Form Q/Schedule 1) is issued by a
Certifier of Design (usually a structural engineer).

h) An EPC (Energy Performance Certificate) is required for new buildings.

i) A statement of sustainability is required for new buildings.

j) A Fire Safety Design Summary is required for new non-domestic
buildings.

k) If relevant, a Continuing requirement is where your building warrant
has ongoing requirements attached to it.



Supporting Documentation (Copies of certification etc.)

This is where you can add documents to support your submission. To add the
certification required for the plot you must first collate all the certificates
required into a single PDF. Submitting multiple documents for a single plot is
not accepted.

Certificates would include such things as Electrical Certification, Sustainability
Certification Sound Tests, Air Leakage results etc (any communal area
certification should also be collated into a single PDF).

Please note - There are rules about the size of electronic files and orientation
of documents that you need to follow:

« Each electronic file must be no larger than 10Mb.

« You can supply up to 200Mb in total for all supporting files.

« Drawings to be viewed as landscape should be supplied as landscape.
« If you do not know the paper size, choose 'Not Applicable'.

i. To begin, select the link 'Supporting Documentation'.

BEBuildin
Standargds.scot

My Proposals

——— s

The following items must be completed before you can submit your application. Your progress is saved City of Edinburgh Council
af each step. Waverley Court 4 East Market Street G.2 Edinburgh
EHZ 286

a Sharing

Tel: 0131 520 7826

&) Logout Item Status i ingstandards.suppor

= Rl
Main Details complete i@edinburgh.gov

i@ Which Form? Wizard ;
Supporting Ducumentatlon.‘_________ X incomplete The authority accepts payments by:

Email Mofification X incomplete « Onling by Credit/Debit Card

@ Preview Additional Supporting
Documents

Fee Calculator
Declaration X incomplete

eDevelopment Services

Back to Proposal Summary

POF opens in a new window

eDevelopment



Select ‘Yes’ and click the ‘Continue’ Button

Logout Support

Buildin
lgStandargds.scot

ocumentation

My Proposals

a Sharing Supporting Documentation Option Need Help 6
Do you intend to provide supporting documentation?
& My Account
3
Select fhi ion if you plan to provide supporting documentation.
®No
[ "Which Form? Wizard Select this option if you do not plan to provide supporting documentation.

Fee Calculator
Continue

eDevelo

pment Services

+ Back to Summary

eDevelopment

ePlanning

Next select ‘Add document Details’ then select ‘upload’ on the next

screen.

e —— e —

e

"ease sesec! B regrared xBon
The documents that you have already added to this application, or ir Ustond

" « Select Bis opbon § you want & M0ach & Ble Fom your e syslemn
You are currently using 0% of your quota - 0 Kb of 200 Mb + Woe 2coept e fulowing formats. DOC. DOCK. GIF, J°G. POF, PLT TIF, TXT XLS. XLSX aad XUW
o The madoum Se sce & 10260 ¥

Add Document Detaills o
«  Select B aphon f you want 0 post & cogy of 2 document




Once you reach the screen below ensure you input the information in
the following format:

iv.

o ‘Document Type’ - Other

o ‘Unique Drawing Reference Number’ - Plot (insert number) -
(insert first line of address)

o ‘Attach File’ - Choose correct file from device

o ‘Description’ - Plot (insert number) Certification

By doing the above you will ensure that the documentation is named
correctly, and the surveyor will be able to locate it in our system.

Once completed click ‘Upload’.

[3Buildin
Standargds.scot

Supporting Documentation

My Proposals

An asterisk (*) indicates required fields.

5 Sharing

Need Help 0

Upload Document

[ My Account
Please complete or modify the details listed below as appropriate.

a Logout
Document Type: * [Cther ] n
i@ "Which Form? Wizard
Unique Drawing Piot 44 - 100 Edinburgh Road
Reference Number:
Fee Calculator
Revision Number:
eDevelopment Services
Description: * Plot 44 Cerification
£
eDevelopment
Attach File: * Guide docx
_ Please enzure that are supplied in the correct ori ion, e.g. drawings to be viewed as landscape are supplied
as landscape etc.
Paper Size [24 vl @

Your document may be prinfed by the local authority. Ensure that this document can be printed from the submitted file and. ifitis a
drawing or plan, that it has also been clearly annotated with a scale bar and the key measurements.

| have read and followed these instructions. | will not be able to proceed unless the document meets this specification. You
are reminded that you have previously accepted the Terms and Conditions relating to this site, and in continuing fo ufilise
this site, you must ensure adherence to those Terms and Conditions including the governance of Copyright and
publication.




v. Once uploaded is complete, select ‘I have finished adding documents
and this section is completed’ then ‘Save’

[EABuildin
Standargds.scot

Supporting Documentatio

Building applications: You must indlude supporting documents for most appiications, for example architectural drawings for = variety of application forms, cerfificates, and any extra documents
that your Local Autharity have asked for, and any other documents that you want to ba considered in your application

Additional documentation: You must include any exira documents that the Local Authority has asked for and / or provide any ceuments you want to be considered with your appcation.
All documents uplosded must be:

= Inone of the folowing formats: DOC, DOCX, GIF, JPG, PDF, PLT, TIF, TXT, XLS, XLSX and XLW,
- Lessthan 10ME in file size, and
- Supplied in the corred orientation, e.g. drawings o be viewed as landscape are to be uploaded as landscape.

[ "Which Form? Wizard You can attach the documents anfine or send these documents by post.
if you decide you would ik to past documents, please check with your planning autharity that they acoept documents for electronic applications by post.

(=i Pleasa post your supparting decuments to your planning autherity or the Flanning and Environmental Appeals Division (DPEA) using the contact detais in the link sbove. (This doss not apply to
exira doguments sent afler the spplication or appesl has been made using the Adiional Supporting Documents (ASD) form.)

eDevelopment Services If you use all 200ME available in this form you can upload mare using an ASD form. You can find guidance on how to do this here.

m e

The documents that you have already added to this application, or intend to send by post support your appécatian, are shown belaw.

Add details of the documents you will be providing in the panel below.

You are currently using 0.5% of your quata - 13.0 Kb of 200 Mb

Add Document Delete All Documents

Plot 44 Certification Cther 120Kk Attached 1871172025 18:28:28 Edit | Delete

Please indicate whether you have added details of all the documentation you intend to provide.

@ |intend to add more supporting documents later.
PO I have finished adding supporfing documents and this section is completed.

- N




5. When you have completed the 4 sections, you will see 4 green ticks. And
the ‘Submit’ option will appear. Click ‘submit’

A Buildin
Standargds.scot

Focaauhe setdoas

My Propesals

The following items must be completed before you can submit your application. Your City of Edinburgh Council
progress is saved at each step. Waverley Court 4 East Market Street G 2
. My Account Edinburgh EHE 8BG

View the Building Standards Customer Journey which includes information on what

) ) A Tel: 0121 520 7228
documentation to include with your application here

Logout ildil s
Online Reference: 50 72-005 =H ds.
upport@edinburgh.gov
“Which Form?" Wizard ftem Status
The authority accepts payments by:
Main Details +" complete
[E Fee Calculat = Online by Credit/Debit Card
. get i Supporting Documentation +" complete
Email Nofification +" complete

eDevelopment Servict

o — _
eDevelopment Submit M incomplete

\ @ Preview Completion Certificate

ePlanning PDF opens in 3 new window

+ Back to Proposal Summary

6. You are now ready to send in your application. Select 'l Accept' and then
'Submit'.

BBuildin
Standa?gds.scot

My Proposals Before submiting your application we want to confirm your agreement with what happens next and ensure that you are happy with your
application
Sharing Firstly, you can preview your application, appeal or submission before you send it in by clicking on the pdf link below.

Secondly, by clicking the ' accept’ bution below, you acknowledge the following:

« You agree to the form and associated information being sent to the local authority.
« Ifyou are not the person applying, you have informed the person who is about these terms

BEEn.

Summary Information

“Which Form?* Wizard

eDevelopment Servict View Form PDF (0pens in a new window)
Online Reference: 500773572-005
Developm: Form: Completion Certificate

Payment Method:

o Authority Name: City of Edinburgh Council
eFlanning Autharity Address: Waverley Court 4 East Market Street G.2 Edinburgh EHE 8BG

Authority Telephone: Tel: 0131 529 7826

Authority Fax:

Autnarity Email Addrass: i . burgh.gov

Agent Name:

Applicant Name: John Snaddon

Location: WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EHE 8BG

Supporting Documentation

Fees

Fee £0.00

+ Back To Proposal Summary




7. You will now see a 'Success! Your Completion Certificate has been
submitted'.

You should also receive an email from ‘noreply@scot.gov.uk’ advising that
your proposal has been sent to City of Edinburgh Council.

B3Buildin
Standargds.scot

! Your C ion C has been submitted!

My Proposals
Submission Details

57 Sharing

This page contains a summary of the submission

|} My Account Download submission archive

View Form PDF (opens in & new window)

Online Reference: 500773572-005
Form Completion Certificate
[19) "Which Form?" Wizard Payment Method:
Authority Name® City of Edinburgh Council
- Authority Address: Waverley Court 4 East Market Street G.2 Edinburgh EH8 8BG
Fee Calculator
Authority Telephone: Tel: 0131 529 7826
Authority Fax:
eDeveIopment Servict Authority Email Address: Planningar ds_suppor irgh gov
Agent Name:
Applicant Name: John Snaddon

Location WAVERLEY COURT, 4 EAST MARKET STREET, OLD TOWN, EDINBURGH, EH8 8BG
Supporting Documentation

eDevelopment

ePlanning

Fees

Fee £0.00

Back To Proposal Summary --—._._____

8. Select 'Back to Proposal Summary' and you will see your 'Completion
Certificate' listed under 'Submitted Forms'.

Please note, if you have further Completion Certificates for additional plots
to be submitted, then these MUST be uploaded separately by following the
above instructions.



[3Buildin
Standargds.scot

My Proposals

[ My Account

[ "Which Form?' Wizard

Fee Calculator

eDevelopment Services

eDevelopment

Proposal Summary

ﬂ Delete Proposal | @ New Proposal

Guide
Produce Guide for eBuilding Standards

Stalus: Aclive
Primary Contact: John Snaddon
Date Started: 18M172025
Proposal Reference 500773572

Need Help 0

Draft Forms

To complete the proposal click on the form.

(® Add Additional Forms

Need Help o

No Draft Forms

uthority

City of Edinburgh Council
Waverley Court 4 East Market Street G.2 Edinburgh
EHB 8BG

Tel: 0131 520 7826

suppor

a ti@edinburgh.gov

The authority accepts payments by

» Online by Credit'Debit Card

WAVERLEY COURT. 4 EAST MARKET STREET.
OLD TOWN, EDINBURGH, EHE 88G

Submitted Forms

Additional Supporting Documents

‘Completion Certificate
-

Notice Regarding Start of Work

Application to Extend Period of Validity of Building Warrant

Need Help 0

Submitted forms are automatically removed from the site 90 days after the submission date.

Submission Date

18112025

18112025

18112025

18112025

¥ How do | submit revised drawings?

¥ How do | submit additional documents
such as revised drawings, reports, and
electrical certificates, to my application?

¥ My application is still shown in draft
despite me paying the fee?

¥ How much will my fee be?

¥ Can | share my proposal with a colleague,
client or friend?

¥ Has my application been received by the
council?

Version

Date

Comments

Date for Next Review

1.0

26 Nov 25

Initial Version

26 Nov 26




