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Community Council Banking Details

Use this template to advise the City of Edinburgh City Council of the banking details of the community council.  If any of the banking details of the community council change at any point then it is the responsibility of the community council to complete and return updated details on this template with immediate effect.  Please type or complete this form in BLOCK CAPITALS.

	Community Council Name:
	

	Date banking details confirmed/supplied to Governance Team:
	

	Name of Bank:
	

	Address and postcode of Bank:
	

	Name on Bank Account:
e.g. Princes Street Community Council
	

	Bank Account No:
	

	Bank Account Sort Code:
	

	1st Bank Account Signatory Details and primary contact for matters relating to the Community Council bank account
The primary contact for Community Council banking and financial matters would usually be the Treasurer.
At least 2 signatories must be Office Bearers and 1 of which must be the Treasurer.
	Full Name
	

	
	Office Bearer position
	

	
	Email Address
	

	
	Communication Address (including postcode)
	

	2nd Bank Account Signatory Details
(at least 2 signatories must be Office Bearers and 1 of which must be the Treasurer)
	Full Name

	

	
	Office Bearer position

	

	
	Email Address
	

	3rd Bank Account Signatory Details
(at least 2 signatories must be Office Bearers and 1 of which must be the Treasurer)
	Full Name

	

	
	Office Bearer position (where applicable as only 2 required)

	

	
	Email Address
	



Please return this form completed to governance@edinburgh.gov.uk 

IMPORTANT INFORMATION:

· A bank account should be opened in the name of the community council.
· The City of Edinburgh Council must be supplied with the above bank account details and be notified immediately of any changes to bank account details (by completing this form and return by email to governance@edinburgh.gov.uk). 
· The bank account should be set up in such a way that requires at least two office bearers to authorise payments agreed by each community council.
· The signatory roles must be held by at least 2 office bearers (including the Treasurer) and 1 other community councillor who does not need to be an office bearer.
· Community councils should regularly review the availability of signatories for the community council and take proactive action to ensure a minimum of 3 signatories are available during the community council term.
· Please note we are unable to provide advice to community councils on which banking institutions to use. New community councils may wish to reach out to experienced community councillors or the Edinburgh Association of Community Councils (EACC) to ascertain what their arrangements are. 
· Community Councils are encouraged to familiarise themselves with the Scheme for Community Councils and Community Councils Guidance which provide further information.

Data Protection

[bookmark: _Hlk192770893]In processing personal information, The City of Edinburgh Council must comply with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.

[bookmark: _Hlk192770901]Further information about how your personal data will be processed can be found in the Community Council Privacy Notice.  

	Please use this box to provide any additional information.
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