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Agenda
[Name] Community Council
Time, day, date

Venue name and address
Contacts

[Role]: Name

E-mail: e-mail address 
[Role]: Name
E-mail: e-mail address 
1.
Welcome, introductions and apologies
2.
Declarations of interest
3.
Minute of previous meeting/s and matters arising
3.1 
Minute of meeting of [date]
4.
Reports
4.1 [Name of presentation/report]
4.2 [Name of presentation/report]
5.
AOCB

6. 
Questions from the floor

7.
Date of next meeting
7.1 Time, day, date – venue name and address [include joining instructions in meeting is being held remotely/online
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