
 
 
 

 
 
 

 

POST TITLE TEACHER 

DIRECTORATE COMMUNITIES AND FAMILIES 

SERVICE SCHOOLS & LIFELONG LEARNING 

RESPONSIBLE TO HEAD TEACHER 

 
 
 
MAJOR TASKS/JOB ACTIVITIES: 
 
Subject to the policies of the school and the education authority the duties of teachers, 
promoted and unpromoted, are to perform such tasks as the Head Teacher shall direct 
having reasonable regard to overall teacher workload related to the following categories: 
 

• Teaching assigned classes together with associated preparation and correction. 
 

• Developing the school curriculum. 
 

• Assessing, recording and reporting on the work of pupils. 
 

• Preparing pupils for examinations and assisting with their administration. 
 

• Providing advice and guidance to pupils on issues related to their education. 
 

• Promoting and safeguarding the health, welfare and safety of pupils. 
 

• Working in partnership with parents, support staff and other professionals. 
 

• Undertaking appropriate and agreed continuing professional development. 
 

• Participating in issues related to school planning, raising achievement and 
individual review. 

 

• Contributing towards good order and the wider needs of the school. 
 

• Outline of duties is taken from Annex B; ‘Outline of Teacher Duties’. 
 
ADDITIONAL INFORMATION / CONDITIONS: 
 
This post is considered Regulated Work with Vulnerable Children and/or Protected Adults, 
under the Protection of Vulnerable Groups (Scotland) Act 2007. Preferred candidates will be 
required to join the PVG Scheme or undergo a PVG Scheme update check prior to a formal 
offer of employment being made by the City of Edinburgh Council. 
 
 
 
 
 
 



 
LEAVE: 
 
In accordance with the Teachers Conditions of Service the City of Edinburgh Council applies 
the provisions set out in the Handbook to calculate leave entitlement for anyone joining the 
Council after the start of the academic year.  This calculation will reflect the pro-rated leave 
entitlement to the end of the academic year. 
 
For permanent teachers and instructors this will then be converted into the monetary value 
and an adjustment made to your salary will be averaged over the remaining academic salary 
pay periods.  This amount will be notified to the successful candidate in their Statement of 
Particulars. 
 
For temporary teachers and instructors the recalculation of leave will be carried out at the 
end of your temporary contract and any adjustment will be made to your final salary. 
 
A similar recalculation of leave will also be made if you change your hours at any time after 
the start of the academic year. 
 


