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Purpose 
of the 
briefing

•Overview of the election: 
what do you need to know to 
take part?

•General Background 
•Timetables and key dates
•The Campaign
•Polling, postal voting and 
the count
•Integrity



Purpose 
of the 
briefing

•You are key stakeholders

•You provide scrutiny of
polling and the count
• Transparency
• Trust
• Interests of the voter

•To scrutinise you must 
understand 
• Processes
• What happens, where and 

when

• Give confidence to the voter



Who’s who 
Roles and 
responsibilities

• The Returning Officer (RO) is the 
person responsible for running the 
election. The RO is Andrew Kerr, 

• Also Chief Executive of the City of 
Edinburgh Council 

• The Electoral Registration Officer 
(ERO) is responsible for maintaining the 
register of electors and absent voters’ 
lists. The ERO is Graeme Strachan

• Contact details will be given at the end

• The Electoral Commission

• Campaign spending, guidance, 
regulation, reporting

• Others

• Police Scotland

• Royal Mail etc

• Candidates and Agents

Andrew Kerr – Returning Officer 



Key 
dates

Publication of Notice of 

Election

8 November 2019

Nominations commence 10am on the day after 

publication of Notice of 

Election

11 November 2019  

Close of nominations and 

notice of appointment of 

election agents

4pm on 14 November 2019

Publication of statement of 

persons nominated, 

including notice of poll and 

situation of polling stations 5pm on 14 November



Key 
dates

Publication of Notice of 

Election

8 November 2019

Nominations commence 10am on the day after 

publication of Notice of 

Election

11 November 2019  

Close of nominations and 

notice of appointment of 

election agents

4pm on 14 November 2019

Publication of statement of 

persons nominated, 

including notice of poll and 

situation of polling stations 5pm on 14 November

✓

✓

✓

✓



Key 
dates

Deadline for applications to 

register to vote
26 November

Deadline for new postal 

vote applications/ changes 

to existing postal or proxy 

vote arrangements

5pm on 26 November

Deadline for applications 

for new proxy votes
5pm on 4 December 

Appointment of polling and 

counting agents
5 December 

Polling day 12 December  – 7am to 10pm

✓

✓



Key 
dates

Deadline to apply to vote by 

proxy on grounds of medical 

emergency or if unexpectedly 

called away because of 

employment or service

5pm on 12 December

Replacement for lost/spoilt postal 

votes ends
5pm on 12 December 

Delivery of return as to election 

expenses

17 January 2020 

(assuming result is 

declared on 13 

December) + 35 

calendar days from 

result 

Deadline for sending postal vote 

identifier rejection notices
11 March 2020 



Election Notices

•Notice of Election – 8 November

•Notice of Poll – 14 November

• Statement of Persons Nominated/ Situation of 
Polling Stations – 14 November

• Election Agents Appointed – 14 November



Election agent

• Responsible for the proper management of your 
election campaign; particularly its financial 
management.

•Notification of appointment must have reached the 
RO by 4pm on 14 November.

• You will have become your own agent by default if 
none was appointed.



Other agents • Other agents can be appointed 
to attend postal vote openings, 
polling stations and the count on 
your behalf:

• You must give notice in writing 
of any people appointed as 
polling and counting agents by 
5 December. We have 
provided forms.

• The appointment of postal 
voting agents attending a 
particular opening session 
must be made before the start 
of each session. We will give at 
least 48 hours’ notice sent by 
email to candidates and 
agents.  (email was sent 19 
November) 



Free candidate mailing
• All candidates who are validly 
nominated are entitled to send 
one election communication, free 
of charge, to electors across the 
constituency.

• It must include matters relating 
to the election only.

• You can choose to send either:

• one unaddressed election 
communication of up to 60 grams 
to every postal address, or

• one election communication of up 
to 60 grams addressed to each 
elector

• contact Royal Mail to make 
arrangements



Access to electoral register / 
absent voting lists

• Access by candidates – once you officially
became a candidate:

• earliest, on 6 November if you, or others, 
have declared yourself a candidate on or 
before this date

• after 6 November, once you or others have 
declared yourself a candidate or you submit 
your nomination papers, whichever is earliest

• Make written request to the ERO – forms are in 
the Nomination Pack 



Access to electoral register / 
absent voting lists

•Only use data for 
permitted purposes

• to complete the 
nomination form

• to help you 
campaign

• to check that 
donations/loans 
are permissible





An update from the Electoral 
Registration Officer



Campaigning dos and don’ts

•Do use imprints on all your campaign material

•Do comply with planning rules relating to 
advertising hoardings and large banners

• No posters affixed to street furniture 

•Do not produce material that looks like a poll card

•Do not pay people to display your adverts (unless 
they display adverts as part of their normal 
business).



A Boards

• There is a special dispensation 
for the use of A-Boards 
associated with elections on 
polling days. The terms of use 
are:

• Use only during the hours of 
polling – 7am-10pm;

• Sited off the pavement 
whenever possible;

• Sited so as to avoid any 
obstruction to pedestrians; and

• Sited so as to avoid any 
obstruction to access to the 
polling place.



Code of conduct for 
campaigners

Campaigners are an essential element of a healthy democracy, 
but their activities should not bring into question the integrity 
of the electoral process

• Electoral registration and absent vote applications:

• Ensure forms conform fully to the requirements of 
electoral law

• Include the ERO’s address for the return of forms
• Ensure unaltered applications are sent to ERO within two 

working days 
• Make sure electors understand implications of applying for 

an absent vote
• Do not encourage postal ballot pack redirection
• Do not encourage electors to appoint a campaigner as 

proxy.

NOTE DEADLINE HAS NOW PASSED



Code of conduct for 
campaigners

•Postal ballot packs:
•Never touch a postal ballot paper
•Never observe electors completing their postal 
vote

•Never handle or take any completed ballot paper 
or postal ballot packs from voters.

•Campaigning outside polling places:
• You are allowed to put your messages to voters 
on polling day, including in public spaces outside 
polling places

• Keep access to polling places and the pavements 
around polling places clear to allow voters to 
enter.



Postal Votes
•In UKPGE 2017  

• 22.7% of electorate 
were postal voters 

• 84.3% turnout of 
postal voters

• 27% of the votes we 
counted were postal 
votes

• Very important part of 
election - equivalent to 
a whole constituency

• Confidence in the system depends 
on integrity of campaigners: 
Code of Conduct!

• Must be seen to be fair, no 
question of interference



Postal 
Votes

Dispatched on 
27 November

Deadline 
26 November

Helpline
200 2315

• Code of conduct – no candidate or 
supporter should put themselves in a 
position where their honesty or 
integrity, or that of the candidate or 
party, can be questioned 

• For security reasons, absent voters are 
required to provide signature and date 
of birth on applications
• these are stored electronically and 

checked against the postal voting 
statement returned with the postal vote

• If you are considering printing your 
own application forms, they must 
contain all the legislative requirements

• It is important that any received 
applications are returned to the 
electoral registration office or postal 
vote packs are returned to the 
elections office as soon as possible to 
ensure adequate time for processing 



Postal Vote 
Opening

•Postal vote openings
• From 10am 6 December Highland 

Hall, Ingliston  
• Ballot Papers will be face down
• Signature and DOB checked 

electronically

• Secrecy Requirement

•Each candidate may appoint agents 
to observe the opening of postal 
votes
• Appointments must be made in 

writing before the opening session is 
due to begin

• Lost or spoilt can be replaced



Polling Day

7am

to

10pm

5 Constituencies

141 Polling Places

298 Polling Stations



Polling 
Day
12/12

• Polling stations open from 7am to 10pm.

• Election Office open 6am to 10pm for 
any queries or problems relating to the 
administration of the election
• for queries relating to election finance issues, 

contact the Electoral Commission (contact 
details shown later)

• Some issues may be escalated to the Police

• Voters in the polling station or in a queue 
outside the polling station at 10pm can 
apply for a ballot paper.

• Postal votes can be handed into polling 
places within the constituency or 
delivered to the City Chambers until 
10pm.

• A person in a queue at a polling station at 
10pm waiting to hand in postal vote can 
do so after 10pm.



Polling Day 

Key information

• Behaviour of “tellers”
• Dos and Don’ts!

• Requirement for secrecy

• Obey instructions of Presiding Officer, 
Returning Officer, Police Scotland 

• Candidates and Agents are 
responsible for managing the 
behaviour of their supporters

• Selfies…not allowed to 
preserve secret ballot!

• Visually impaired can use phones 
to “read” paper



Polling 
Agents

•Guidance from Electoral 
Commission
• Canvassing / Literature

• General Behaviour

•Must have and wear ID in the 
Polling stations
• should also introduce themselves to the 

Presiding Officer and sign in.

•No Posters on Street Furniture
• Will be removed and you will be 

charged

•Problems on the day: contact 
Elections Office from 6am 0131 
469 3126



Counting of votes
• The count will be held in:

•Highland Hall, Royal Highland Centre, Ingliston

• Count centre will open to candidates and agents from 9:45pm

• Accreditation passes needed

• Candidates, election agents, counting agents and one other 
person appointed by the candidate are entitled to attend

1 Counting Agent per table per 
candidate = 24 each

Deadline 5 December 



Please dress warmly for Count Hall  



Highland Hall 



Allocating the boxes



Spending issues



Candidate spending 

•Defined as certain expenses ‘used 
for the purposes of the candidate’s 
election’ during the regulated 
period

• Responsibility of Election Agent 

• Limit on expenses: See next slide

•Must get and keep receipts (over 
£20)

•What you spend on activities to 
promote your candidacy or to 
criticise other candidates in the 
run-up to the election

• Transparent  - prove the 
election is not “bought”

• Level playing field



The spending 
limit

34

Regulated period Fixed 
amount

Variable amounts
(per registered parliamentary elector)

Short campaign £8,700
6p per registered parliamentary elector 

9p per registered parliamentary elector 

Fixed 
amount

Variable 
amount

Spending 
limit



Candidates’ spending returns

• Returns due 35 calendar days after result of 
election 

•17 January 2020 (assuming result is declared 
on 13 December

• Returns made public by Returning Officer

• Sample of returns may be reviewed by the 
Electoral Commission

• Failure to submit an expenses return is a criminal 
offence enforceable by the police

•No spending will be reimbursed



Contacts



Contacts

• Elections office
City Chambers, High Street, Edinburgh EH1 
1YJ Tel 0131 469 3126

elections@edinburgh.gov.uk 

• Electoral registration office 
Electoral Registration Officer, 17A South 
Gyle Crescent, Edinburgh Tel 0131 344 
2500 enquiries@lothian-vjb.gov.uk 

• Electoral Commission (spending 
and campaign)

Scotland Office  - 0131 225 0200

• Police  (101 if necessary)

• Inspector Bob Innes 
EdinburghOpsPlanning@scotland.pnn.police.uk

Robert.Innes@scotland.pnn.police.uk

mailto:EdinburghOpsPlanning@scotland.pnn.police.uk
mailto:Robert.Innes@scotland.pnn.police.uk


Integrity 
issues

• Seriousness of Electoral Offences
• Integrity is fundamental

• Police Scotland (SPOC)
• Bribery

• Treating

• Undue Influence

• Personation

• False Statements

• Candidates, Agents and campaigners 
have critical role to ensure integrity 
and confidence in the electoral 
process

• All allegations of electoral fraud will be 
investigated robustly by the Police 
Scotland in consultation with RO



Questions



Questions

Elections Office 469 3126 / 529 5146

Electoral Registration Officer 344 2500



Thank you


